
Application Form: Clothing Grant / Free School Meals 2011/2012
                                                           It is important that you read the guidance notes and complete both sides of the application form.
                                                                   You must provide us with your bank or building society details, or confirm that your account cannot receive
                                                                   BACS payments. No clothing grant will be paid if this information is not provided.

  About You : Full Name Full Address

Title

Surname

First Name(s)

Your National
Insurance Number:

Your Date of Birth:

Post
Code

Telephone
Number:

About Your Children : Please list names of each child, their date of birth, and the school they attend

Child's Surname                       Child's First Name(s)                 Date of Birth School to be attended in            Office
August 2011                   Use Only

TotalAbout Your Benefits : You must supply proof of benefit

Benefit Received                            Proof                                       Entitlement                     Initial      LocationPlease
Tick

Note: if you are applying for tax credits and have not yet received a Tax Credit Award
Notice, instead of ticking please put A in the box next to the appropriate tax credit.

Child Benefit

Income Support
And/Or

Job Seekers Allowance - Income Based (IBJSA)

Income Related Employment & Support Allowance

Support under Part IV of the Immigration and
Asylum Act 1999

Child Tax Credit ONLY with an income less than 
£15,860, as assessed by the Inland Revenue

Working Tax Credit with an income less than £6,420 as
assessed by the Inland Revenue

Working Tax Credit with an income less than £15,860
and more than £6,420, as assessed by the Inland Revenue

Housing Benefit And/Or Council Tax Benefit

Letter of Confirmation OR
Bank Statement NOT older

than 2 months

Original Letter of 
Confirmation OR Job 
Centre Plus Stamp 

Original Letter of 
Confirmation OR Job 
Centre Plus Stamp 

Original Letter of
   Confirmation

Original Tax Credit Award 
Notice - (TC 602) 2011/2012

Original Tax Credit Award 
Notice - (TC 602) 2011/2012

Original Tax Credit Award 
Notice - (TC 602) 2011/2012

Original Letter of
Confirmation

To Receive the School Clothing Grant, you
must provide proof of Child Benefit

Free School Meal & School
Clothing Grant

Free School Meal & School
Clothing Grant

Free School Meal & School
Clothing Grant

Free School Meal & School
Clothing Grant

Free School Meal & School
Clothing Grant

School Clothing Grant

School Clothing Grant

Consent to Share Data (See Guidance)

I GIVE PERMISSION to share my personal details with the departments and agencies listed in guidance

Date

Declaration : You must sign and return to Dundee City Council Job Centre Plus Stamp

I declare that the information I have given on this form is correct and complete.
I understand that if I give information that is incorrect or incomplete, action may be taken against me.
I understand that Dundee City Council may check the information I have given on this form.

Signed _________________________________ (Parent / Carer)    Date ______________



Bank / Building Society Details

Bank / Building Society Name

Bank / Building Society Address

Post Code

Sort Code -- --
 
Account Number
 
Roll Number (If Applicable)

Name on Account
 

Whose name is
the account in?

In Your Name In the Name of Your Partner In the Names of You and Your Partner

In the Name of the Person Acting on Your Behalf

In the Names of You and the Person Acting on Your Behalf

         I Agree to have my payment being paid I Confirm that I only have a Post Office account
         directly into the account I have chosen or an account that cannot receive BACS paymentsOR

    Signed _________________________________________ Date __________________________

The claimant requires to ensure that the sort code and account number is accurate as by signing this application the claimant  
confirms that Dundee City Council will not be liable to recompense the claimant for any payment not received in the intended 
bank/building society account due to an error in the information provided by the claimant.

Additional Notes
 

*  Nursery children may be eligible for free school meals depending on the times they attend nursery. Please contact the Nursery school for details.
*  Children who are too old to qualify for the School Clothing Grant can still be included on the application - they would receive Free School Meals if
applicable.

If you require assistance in completing your application, or have already submitted an application please call in person to Floor 2, Tayside House, OR
telephone Customer Services on 01382 433458.  After 1st August: to Customer Services, Dundee House, 50 North Lindsay Street, Dundee, DD1 1QE
OR telephone Customer Services on 01382 433800.

Consent to Share Information
 

Dundee City Council will only use the information you provide to administer free school meal and school clothing entitlements. We may wish to share
your personal details with departments and agencies of the Council, other Scottish Councils, the Scottish Executive and its agencies and the Registrar
General. This will ultimately benefit you and us by:

*  Ensuring that your personal details are correct and kept up-to-date wherever these bodies hold them
*  Helping us identify other public services that you may be eligible for now
*  Allowing us to contact you automatically if you become eligible for new services in the future
*  Allowing us to pass your basic information to other departments to make it simpler and quicker for you to apply for
    their services 
*  Avoiding us all repeatedly asking you for the same information when you apply for new services
*  Avoiding you having to provide us with the same documents to prove you are eligible for new services

In particular, we may in future be able to use these details to automatically assess entitlement to free school meals and/or school clothing grants and
provide this without requiring you to provide any documentation. We need your permission to share your details to do this. If you wish to share your
data, please tick the Consent to Share Data statement overleaf.

Data Protection Statement
 

Dundee City Council respects your personal information and undertakes to comply with the Data Protection Act 1998. The personal data
you have provided will be used for the following purposes:
To allow the Education Department of Dundee City Council to carry out its duties, obligations and responsibilities in terms of the Education
(Scotland) Act 1980 and other relevant Acts and Regulations.
The Education Department of Dundee City Council must protect the public funds it handles and so may exchange information about you
with other departments of the Council and other organisations such as government departments and other local authorities in order to
check the accuracy of information; to prevent or detect crime or public funds in other ways allowed by law. Information about you will not
be released to anyone outside the Education Department of Dundee City Council unless the law allows us to. 
Dundee City Council is the registered Data controller. Any queries regarding the processing of your personal data should be directed to the
Data Protection Officer, telephone number 434000. A copy of the Council’s Data Protection Policy can be obtained by writing to the Data
Protection Officer, care of the Director of Support Services, 21 City Square, Dundee DD1 3BY

MAY 2005




