
LANDLORD REGISTRATION 
 

RENEWING YOUR REGISTRATION 
 
 

IF YOUR REGISTRATION IS DUE FOR RENEWAL THE NOTE  
“CONFIRM YOUR DETAILS BEFORE RENEWING”  

SHOULD BE DISPLAYED IN RED ON YOUR REGISTRATION  
 
 

1.  Go to www.landlordregistrationscotland.gov.uk  
 and log into your registration 
  
2.  Confirm personal details are correct and amend if 

necessary 
 
3. Check all your let properties are included and that 

their details are correct and amend if necessary 
 
4.  Submit application 
 
5.  Pay registration fees due 
 
6.  Return to main screen 
 

 
SEE SAMPLE SCREENS ON FOLLOWING PAGES 

 
Please also refer to Frequently Asked Questions on Renewals  

  

 
NOTE : IF YOU DO NOT RENEW BEFORE YOUR EXPIRY DATE AN 
ADDITIONAL LATE APPLICATION FEE OF £110 CAN BE APPLIED

http://www.landlordregistrationscotland.gov.uk/


 
REGISTRATION PAGE 

(HOME PAGE) 
 

SELECT 
 
 

“CONFIRM MY DETAILS” 
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CHECK YOUR PERSONAL DETAILS 
 
 

 
 
 Go through all your personal details 

 
 Check these are correct 

 
 If you need to make any changes, unlock your details and update as 

required 
 
 Continue through each screen making any other changes as required 

until you return to the home page 
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 The “confirm your details before renewing” message should no longer 
be visible 



CHECK THE DETAILS OF EACH LET PROPERTY BY CLICKING 
ON EACH PROPERTY ADDRESS ON YOUR  

REGISTRATION  
 

 
 

 Go through your let property details 
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 Check these are correct 

 
 If you need to make any changes, unlock your details and update as 

required 
 
 Continue through each screen making any other changes as required 

until you have checked all your let properties and returned to the home 
page 



SUBMIT YOUR APPLICATION  
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TO COMPLETE APPLICATION – SELECT SUBMIT 
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TICK DECLARATION AND SELECT CONTINUE 
 

 
 
 



PAY REGISTRATION FEES 
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 Select next – this will take you to the Worldpay online payment 
system 

 
 Make payment online using debit or credit card 

 
(Please note that Visa Electron is not currently accepted) 
 
 



RENEWAL COMPLETE 
 

 
 
 

 Please print this page as proof of payment 
 
 You should also receive an e-mail confirmation from Worldpay 

that payment has been received 
 
 You have now completed the renewals process.  Your renewal 

will be checked by a member of the landlord registration team.  
When your renewal has been approved you will receive a letter 
advising you of this.  This will be sent after the expiry date and 
will confirm the date that your next renewal is due. 
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