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DIRECTOR OF FINANCE
PO BOX 216
DUNDEE 

DD1 3YJ
TEL: (01382) 431205

FAX: (01382) 431383
	
	If you encounter any difficulty reading this form, please contact the address or telephone number given opposite.


COUNCIL TAX

PROPERTY EXEMPTION APPLICATION FORM - OCCUPIED PROPERTY

	Please type in your details, print the form, sign and send it to the above address,

or hand it into our Enquiry Office at Dundee House, 50 North Lindsay Street, Dundee.

Alternatively, it can be downloaded and completed later.


This application should be completed by the person liable to pay Council Tax for the relevant property or an agent acting on his/her behalf.  Please complete Section A by ticking the appropriate Yes or No box and provide further details, where required. The application form must be signed at Section B and returned to the above office as soon as possible.

	Name of Liable Person
	     
	Agent’s Name (if applicable)
	     

	Address
	     
	Address
	     

	     
	Postcode
	
	      
	Postcode

	
	     
	
	
	     

	Daytime Tel. No.
	     
	Daytime Tel. No.
	     

	Enter the address of the 

Property for which you are claiming exemption 

(if different from above)
	     
     
Postcode
     
     

	Property 

Reference No.
	     

	
	
	Account No.
	     


SECTION A – OCCUPIED PROPERTY

1. 
Is every person living in the property currently either a student, a recent school        Yes  FORMCHECKBOX 
  /  No  FORMCHECKBOX 

or college leaver under 20 years of age, or a person under 18 years of age?

If yes, please complete relevant section.

Students:-
	Name
	Date Of Entry

To Property
	Date Of Birth
	Course Start Date
	Course End Date
	Name Of Educational Establishment and Name of Course

	     
	   /    /     
	   /    /     
	   /    /     
	   /    /     
	     

	     
	   /    /     
	   /    /     
	   /    /     
	   /    /     
	     

	     
	   /    /     
	   /    /     
	   /    /     
	   /    /     
	     


N.B.  A STUDENT CERTIFICATE MUST BE SUPPLIED FOR EACH STUDENT LISTED ABOVE WHO STUDIES OUTWITH DUNDEE UNIVERSITY, UNIVERSITY OF ABERTAY OR DUNDEE COLLEGE.

Recent school / college leaver under 20 years of age:-
	Name
	Date Of Entry

To Property
	Date Of Birth
	Date Of Leaving

School / College

	     
	   /    /     
	   /    /     
	   /    /     

	     
	   /    /     
	   /    /     
	   /    /     
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You may be liable for a £50.00 penalty if you try to obtain Council Tax Exemption dishonestly for yourself or anyone else.
Persons under 18 years of age:-
	Name
	Date of Birth

	     
	   /    /     

	     
	   /    /     


2.
Is the property used by a Registered Housing Association as a trial flat?       Yes  FORMCHECKBOX 
  /  No  FORMCHECKBOX 


If yes, please give the name and address of Housing Association

	     

	     


3. Is the liable person a member of a Visiting Force?                                          Yes  FORMCHECKBOX 
  /  No  FORMCHECKBOX 

Is the liable person a dependant of a member of a Visiting Force?                                         Yes  FORMCHECKBOX 
  /  No  FORMCHECKBOX 

If yes, is the dependant a British citizen or someone who is ordinarily                                    Yes  FORMCHECKBOX 
  /  No  FORMCHECKBOX 

resident in the United Kingdom?

Please give the name of the person who is a member of a Visiting Force and the name of the Visiting Force concerned.

	Name
	     
	Visiting Force
	     


4. Is every person living in the property severely mentally impaired?                      Yes  FORMCHECKBOX 
  /  No  FORMCHECKBOX 

	If yes please give name(s)
	     


Please state which of the undernoted allowances they receive:

Incapacity Benefit, Attendance Allowance, Severe Disablement Allowance, Higher or Middle Rate Care Component of Disability Living Allowance, Disability Working Allowance, Unemployability Supplement, Constant Care Allowance, Unemployability Allowance, or Income Support Premium.

	     

	Give date the allowance commenced 
	   /    /     


If a person resident in the property satisfies the conditions to qualify for a mental impairment exemption, we will contact you shortly to arrange for a certificate to be completed by a Doctor to verify the mental impairment.

Section B – Claimant’s Declaration

I declare that the information given in this application is to the best of my knowledge correct and undertake to notify you immediately if the circumstances of the property change.

	Signature
	
	Date
	  


In certain circumstances an officer of the council may contact you with a view to arranging a visit to the property.

	We must protect the public funds we handle and so we may exchange information about you with other organisations such as government departments and other local authorities in order to check the accuracy of information; to prevent or detect crime; or protect public funds in other ways as allowed by law. We will not release information about you to anyone outside the Council unless the law allows us to.
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