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CIVIC GOVERNMENT (SCOTLAND) ACT 1982

APPLICATION FOR GRANT OF A
PRIVATE HIRE CAR LICENCE (INCLUDING LIMOUSINES) AND AIRPORT TRANSFERS
	
	
	For Official Use Only
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	Last Date for Consideration:

Date Received:

Receipt No.

Date to Officers:
	


COMPLETE QUESTION 1 OR 2 THEN

QUESTIONS 3 TO 8 MUST BE ANSWERED (IN BLOCK LETTERS)

PARTICULAR ATTENTION SHOULD BE TAKEN WHEN DETAILING CONVICTIONS AND FIXED PENALTIES

	1.


	TO BE COMPLETED IF INDIVIDUAL



	(a)
	Full Name of Applicant (including middle names)

	Surname

     
	First Name(s)

     

	(b)
	Address Details (including postcode)
Current Address


	 FORMDROPDOWN 


	
	Please enter the date you moved to your current address

	 FORMDROPDOWN 


	
	If you have lived at this address for less than three years please state any other addresses you have resided at during this time and your period of residence at those addresses


	 FORMDROPDOWN 


	(c)
	Date and Place of Birth


	 FORMDROPDOWN 


	(d)
	National Insurance Number (See Note 5)

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	

	(e)
	Inland Revenue Unique Tax Reference Number (See Note 6) 
	
	
	
	
	
	
	
	
	
	

	
	

	
	Commencement Date


	
	
	
	
	
	
	
	
	
	

	
	Is it Current?


	YES/NO

	(f)
	Daytime Telephone Number


	 FORMDROPDOWN 


	(g)
	Name and Address of Next of Kin

	 FORMDROPDOWN 


	(h)
	Driving Licence Number

(As per DVLA Licence) where applicable
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	2.
	TO BE COMPLETED IF COMPANY OR PARTNERSHIP



	(a)

	Full Name of Company or Partnership
	 FORMDROPDOWN 



	2.


	TO BE COMPLETED IF COMPANY OR PARTNERSHIP



	(a)
	Full Name of Company or Partnership
	 FORMDROPDOWN 


	(b)
	Company Registration Number


	
	
	
	
	
	
	
	
	
	


	(c)
	Corporation Tax Reference Number
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	
	OR
	

	
	Partnership Tax Reference Number
	
	
	
	
	
	
	
	
	
	

	
	
	

	(d)
	Address of Principal Office

(including postcode)


	 FORMDROPDOWN 


	(e)
	Daytime telephone number


	

	(f)
	Full names (including middle names), private addresses (including postcode) and dates of birth of directors, partners or other persons responsible for its management


	 FORMDROPDOWN 


	(g)
	Full name (including middle names), home address (including postcode) and date of birth of employee to carry on day-to-day management of the business (including Business Hours Telephone Number)


	

	3.


	TYPE OF LICENCE APPLIED FOR

	PRIVATE HIRE/LIMOUSINE/AIRPORT TRANSFER

(Delete as appropriate)



	4.


	VEHICLE DETAILS

(a)  Licence/Plate No.

(b)  Registration No.

(c)  Make and Model

(d)  State Number of Passengers

(e)  Does Your Vehicle Display Advertising


	SEE POLICY REGARDING PERMITTED VEHICLES ON PAGE 5
 FORMDROPDOWN 

 FORMDROPDOWN 

 FORMDROPDOWN 

 FORMDROPDOWN 

 FORMDROPDOWN 



	5.
	INSURANCE DETAILS

(a)  Name and Address of Insurance

Company

(b)  Extent of Cover

(c)  Period of Insurance and Renewal Date
	 FORMDROPDOWN 

 FORMDROPDOWN 

 FORMDROPDOWN 



	6.
	Is it your intention to operate through a

Taxi Office?

(If YES, please give office name and address).


	YES/NO (Delete as appropriate)


	7.


	OTHER USERS

If anyone else will be using your car for financial gain either to themselves or to you as the operator of the vehicle please enter their details below.



	
	Surname


	First Name(s)


	Surname
	First Name(s)

	
	Address


	Address



	
	Badge Number:
	
	Badge Number:
	

	
	Surname


	First Name(s)


	Surname
	First Name(s)

	
	Address


	Address



	
	Badge Number:
	
	Badge Number:
	

	
	Surname


	First Name(s)


	Surname
	First Name(s)

	
	Address


	Address



	
	Badge Number:
	
	Badge Number:
	

	
	Surname


	First Name(s)


	Surname
	First Name(s)


	
	Address


	Address



	8.
	Have you been convicted of any offences or have you been issued with any Fixed Penalty Notices from the Police, Fiscal or the Council since your last application?
	YES/NO

If YES, give details below.

If YES, give details below.

NB Details of ALL CONVICTIONS AND FIXED PENALTIES (CRIMINAL AND ROAD TRAFFIC) including spent convictions must be given. 



PLEASE NOTE IN THE CASE OF AN APPLICATION IN THE NAME OF A COMPANY OR PARTNERSHIP THE CONVICTIONS OF ALL DIRECTORS OR PARTNERS MUST BE DISCLOSED AND ALL DIRECTORS OR PARTNERS SHOULD SIGN THE FORM ON PAGE 5. IF THERE ARE MORE THAN TWO PARTNERS OR DIRECTORS PLEASE CONTINUE ON A SEPARATE SHEET

Details of Convictions and Fixed Penalty Notices
ALL CONVICTIONS AND FIXED PENALTIES (CRIMINAL AND ROAD TRAFFIC) INCLUDING ANY SPENT CONVICTIONS MUST BE LISTED BELOW EVEN IF YOU HAVE DISCLOSED THEM ON A PREVIOUS APPLICATION FORM.
	Date
	Court
	Crime/Offence
	Penalty



	     

	     
	     
	     



DATA PROTECTION ACT 1998 - YOUR PERSONAL DATA

Dundee City Council respects your personal information and undertakes to comply with the Data Protection Act 1998.  The personal data you have provided will be used to process the application in terms of the Act stipulated on this form.  Your data may be disclosed to Police Scotland (Tayside Division) and other Council departments involved in the processing of the application and elected members when considering the application.  The data (with the exception of details of any convictions) will also be kept in a register which is open to public inspection.  Dundee City Council is the registered Data controller.  Please contact Dundee City Council's Legal Manager and Data Protection Officer, Mr Kenny McKaig if you have any questions about our Data Protection Policy or the information we hold about you by writing to the Legal Manager and Data Protection Officer, Corporate Services, 21 City Square, Dundee DD1 3BY or on telephone number 434577.

Please read this declaration carefully before you sign and date it.  We must protect the public funds we handle and so we will carry out checks against Dundee City Council's and the Department for Work and Pensions benefit records in order to check the accuracy of the information to prevent or detect crime or protect public funds in other ways as allowed by law.

Further to the above the information you provide and any expected income you may gain from driving a taxi will be used to maximise the recovery of any debt that is owed to the Council.

We will not release information about you to anyone outside the Council unless the law allows us to do so.

POLICY ON TYPE OF VEHICLES PERMITTED AS PRIVATE HIRE CARS

The Licensing Committee, at its meeting held on 1st September, 2016, agreed that any new licences granted for Private Hire Cars will have a condition to the effect that only an electric vehicle from the approved list can be placed on service.  Any subsequent replacement vehicles operated under these new licences will also need to be from the approved list of electric vehicles.

The current approved electric vehicles are:-

Nissan Leaf (Saloon)

Renault Zoe (Saloon)

Kia Soul (Saloon)

Nissan NV200 (WAV)

Applicants wishing to operate as airport transfer vehicles ONLY should request a variation disapplying the electric vehicle condition.  This should be done in writing and the request will go before the members of the Licensing Committee.  Applicants should not purchase any vehicle until such time as members have granted the variation.

I declare that the information I have given on this form is correct and complete, that I will advise you of any other changes to the above and that I agree to this information being used for benefit fraud checks as determined necessary to the Council.

	Signature:
	
	

	
	
	

	
	
	

	Name (In block capitals):
	
	

	
	
	

	
	
	

	Date:
	
	

	
	
	

	
	
	

	Applicant/Agent/Director/Partner
(delete as appropriate):
	
	


	Signature:
	
	

	
	
	

	
	
	

	Name (In block capitals):
	
	

	
	
	

	
	
	

	Date:
	
	

	
	
	

	
	
	

	Applicant/Agent/Director/Partner

(delete as appropriate):
	
	


NOTES
APPLICANTS SHOULD READ THE UNDERNOTED CAREFULLY

1.
False Statements

Any person who in or in connection with the making of this application makes any statement which he knows to be false or recklessly makes any statement which is false in a material particular shall be guilty of an offence and liable on summary conviction to a fine not exceeding £500.

2.
Change of Address
It is a condition of licence that any person who is the holder of a licence shall notify the Licensing Authority immediately on changing address.

3.
Renewal of Licence
No notification will be given of the expiry of any licence granted, other than at the time of grant.  It is the responsibility of the Licence Holder to ensure that any application for renewal of licence is submitted prior to the expiry of the existing licence.

4.
Lodging of Application
This application can be lodged at the Licensing Office, 20 City Square or Dundee House, 50 North Lindsay Street, Dundee.

The Licensing Office cannot accept cash payments.  Cheques and card payments can be accepted.  Anyone lodging a form here and wishing to pay by cash will be issued with an invoice which will have to be paid at Dundee House.

Cheques can be made payable to Dundee City Council.

All forms of payment can be accepted at Dundee House.

The fee is £200 which is non-refundable
5.
National Insurance Number
You can find this on payslips or letters from the Department for Works & Pensions or HM Revenue & Customs.

 

We may need to see proof of your identity and National Insurance Number.
6.
Unique Tax Reference Number

Persons who operate their own business must register as self employed with HMRC within 3 months of setting up the business or they may be subject to a fine.  Applicants will be issued with a 10 Digit Unique Tax Reference (UTR) Number that will remain with them for life.  You will require to lodge original correspondence from HMRC which quotes your 10 digit UTR when lodging the application.  If you do not have this your application will be processed but will not be considered competent until such time as correspondence from HMRC is produced.  It takes HMRC no more than six weeks to issue the UTR.  If after your background checks are back you have still to produce your UTR you will be given a temporary licence only.  This will run for a maximum period of six weeks and will then expire.  This will afford you a final chance to register with HMRC.  Thereafter if you have not produced the UTR your application will go before the next available Licensing Committee at which members will be asked to decide if your application is incompetent.  If they decide that the application is not competent it will not be considered and will fall.  If you still wished to proceed with your application you would need to apply again and pay the fee.  There is no appeal to the Sheriff in these circumstances.  You can register as self employed in person at the Tax Office at the Greenmarket, Dundee or by telephoning 0845 3000 627.
Anyone who works for another individual or company and who are not self employed ie they receive a wage and are liable to pay tax through the PAYE system need not register with the Inland Revenue but will have to submit evidence to this effect i.e. a payslip or P60. 
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