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COMMUNITY HOGMANAY CELEBRATIONS

GRANT SCHEME 2018/19
GUIDANCE NOTES

	Background:
	Dundee City Council has allocated money from its Common Good Fund to establish a grant scheme to help groups which wish to organise community events to celebrate Hogmanay 

	Who can apply:
	Applications are invited from Dundee-based community groups and cultural organisations which are planning to organise non-commercial celebrations to mark Hogmanay. Applications from individuals will not be accepted. 
The celebrations do not have to be on Hogmanay itself, but can take place between Saturday, 29 December 2018 and Thursday, 3 January 2019.
Applications for events outside these dates will not be considered.

	Additional information:
	1. The activity should take place in Dundee

	
	2. Events should aim to involve the broader community as much as possible, rather than being held for a limited group of people.

	
	3. Applications will be assessed by a panel comprising of officers from Dundee City Council and a community representative, and the decision of the panel will be final

	
	4. Grants awarded will range between £500 and £3,000

	
	5. Applicants will be expected to meet at least one third of the cost of the event in cash through other grants, charges for the event, etc. (i.e. this excludes any ‘in-kind’ contributions to the event) 

	
	6. Costs associated with equipment, capital purchases, or the cost of alcohol cannot be funded and will not be considered as part of the event budget under item 5 above.

	
	7. Applicants will be responsible for producing a report on the event including a financial statement with evidence of expenditure, by the end of February 2019. (In cases where the event is cancelled or the finances change, the balance of funds should be returned to the Common Good Fund)

	
	8. Applicants for grant assistance towards the cost of fundraising events are not eligible

	
	9. The event Organisers will be responsible for ensuring that appropriate insurance is in place for any events and for obtaining any licences, permissions, approvals required. Advice with identifying what is required is available from the Events Team. For details go to;  www.dundeecity.gov.uk/service-area/city-development/events-dundee

	
	10. The assessment panel will give priority to funding groups that;

· Involve a wide range of the local community

· Give a sense that it is Hogmanay that is being celebrated

· Have the potential to develop community spirit and additional joint activities going forward into 2019

	
	

	How to apply:
	Please complete and return the attached application form by Sunday, 30 September 2018 to:

Paul Davies
Senior Community Planning Officer

Dundee City Council

Floor 4

5 City Square

DUNDEE

DD1 3BY

Email:  paul.davies@dundeecity.gov.uk  


Please note that any personal details supplied within your application will be used solely for the purpose of communications regarding the application. They will be held securely and only members of the assessment panel will have access to them.
COMMUNITY HOGMANAY CELEBRATIONS GRANT SCHEME
APPLICATION FORM

	Name of the event:
	

	Name of the organising group or organisation:
	

	What date will the event take place?
	

	In what area of Dundee will the event take place?
	

	What will the venue for the event be?
	


	Tell us about your event in up to 300 words 
(Please show how it relates to the funding priorities highlighted in the guidance).



	How do you plan to promote your event?


	How many people do you anticipate attending the event?




	Contact Person 

	Name:
	

	Address:
	

	
	

	
	

	( Tel
	
	( Email
	


Please note that the primary method of communication about your application will be by email.
	Payment Details

	Name of Account (Organisation):
	

	Account Number:
	
	Sort Code:
	

	Name of Bank:
	
	Branch:
	


	What are the costs of your event? (Please add more rows if required)

	Cost Heading (Expenditure)
	£

	
	

	
	

	
	

	
	

	TOTAL
	


	How will you pay for the event? (Please add more rows if required)

	Source of Funding (Income)
	£

	Charge / Cost to Participants / Ticket Price: £   
  x 


	

	
	

	
	

	
	

	Amount of Grant Requested from DCC Hogmanay Celebration Grant Scheme 
	

	TOTAL
	


	Applicants will be responsible for monitoring, documenting and reporting on the success of the event.  Please give details below how you will achieve this.

	

	Applicants will be responsible for arranging appropriate insurance and licences, permissions, and approvals.  Please give details of these.

	


	Signature of Applicant:
	Date:

	Name (please print):
	Position in

Organisation:


