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MINI BUS PERMIT APPLICATION

CHECKLIST

	
	CHECKLIST
	APPLICANT'S

CHECK

	OFFICE

CHECK

	1.
	Have all the questions been completed.


	
	Yes/No
	Yes/No

	2.
	Is the application form signed and dated.
	
	Yes/No


	Yes/No



	3.
	Have you read the privacy notice?

	
	Yes/No
	Yes/No

	4.
	Fee of £11 received.


	
	
	


	COMMENTS




APPLICATION FOR A STANDARD PERMIT

	
	
	For Official Use Only
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	Last Date for Consideration:

Date Received:

Receipt No.

Date to Officers:
	


TO BE COMPLETED BY APPLICANT

ALL QUESTIONS MUST BE ANSWERED (IN BLOCK LETTERS)
	1a.
	Name of Organisation


	     

	1b.


	Address of Organisation

(including postcode)

	     

	1c.
	Daytime Telephone No


	     

	1d.
	Name of Person applying on behalf of

organisation.


	

	2
	What is your organisation concerned with?

(* delete as appropriate)
	     

	
	Education
	YES/NO *

	
	Religion
	YES/NO *

	
	Social Welfare
	YES/NO *

	
	Recreation
	YES/NO *

	
	Other

(Please give details)


	     

	3.
	Do you already hold any small bus permits/

If yes, please give details of Issuing Authority and permit number.


	     

	4.
	What Class of Passenger will you carry?

(* delete as appropriate)


	     

	(a)
	Members of your organisation


	YES/NO *


	(b)
	Persons whom the organisation is there to help and people who help them


	YES/NO *


	(c)
	Persons who are physically or mentally handicapped or seriously ill and their helpers


	YES/NO *

	(d)
	Students, staff or helpers of a college or school


	YES/NO *

	(e)
	Other

(Please give details)


	     


DECLARATION
· I am authorised by the body applying for this permit to make this declaration on behalf of its members (or the members of the local branch or group named in the application).

· The body will operate under this permit within the terms of sections 19 - 21 of the Transport Act 1985 and any regulations made under these sections as amended by the local Transport Act 2008.

The body will make proper arrangements so that any vehicle used under the permit:

· will comply with the appropriate construction requirements and conditions of fitness;

· will be kept fit and serviceable and regular maintenance inspections will be carried out;

· will be properly insured for the use authorised by the permit.

Drivers will:

· report mechanical faults in vehicles as soon as possible and get them put right promptly;

· be either over 21 years of age and hold a full (not provisional) driving licence or the holder of a PSV driver's licence.  If the vehicle has manual transmission the full driving licence must be in group A and the PSC driver's licence must be in class 1.

If you are in any doubt about your obligations in operating your vehicle safely and legally you should contact VOSA direct on 0113 2543209.
Licensing Office Privacy Note
The information you have provided on this application form, and from supporting documentary evidence – where applicable – will be used by Dundee City Council (the "data controller") for the purposes of the General Data Protection Regulation and the Data Protection Act 2018 in order to process your licensing application.

The Council may check information provided by you, or information about you provided by a third party such as NHS Tayside, Scottish Fire and Rescue Service, Scottish Ambulance Service and Police Scotland with other information held by us.  We may also get information from those third parties or share your information with them in order to check its accuracy, prevent or detect crime, protect public funds or where required by law.

In order to process your application, we will share your information in accordance with the Civic Government (Scotland) Act 1982, other licensing legislation and with relevant internal services of Dundee City Council.

Please note that you should read this service specific Privacy Notice in conjunction with the Council's Full Privacy Statement which is accessible on the Council's website at: www.dundeecity.gov.uk/privacy
I declare that the particulars given by me on this form are correct to the best of my knowledge and belief.  I authorise the use of all information which I have provided for the above purposes.  I hereby make application to Dundee City Council for the grant or renewal of the licence applied for.

	Signed:
	
	
	Date
	     

	
	     
(position in organisation)
	
	


	Using a vehicle to carry passengers for hire or reward other than as authorised by your permit, or operating the vehicle with the intention of making a profit, either directly or indirectly, is against the law.  A false statement made in order to get a permit is also a criminal offence.


Lodging of Application

Please refer to the website for guidance on how to lodge and pay for an application or email licensing.board@dundeecity.gov.uk for more information.

The fee is £11 which is non-refundable.
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