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Dear Parents/Carers 
 

 

This booklet is designed to provide you with general information about the school.  The information 

relates to the current session and the information is correct at the time of printing.  If any significant 

changes occur during the school year, then you will be informed in writing. 

 

The quality of a child’s education is enhanced when parents and teachers work together in 

partnership.  At Glebelands we try to create an atmosphere in school which will stimulate a healthy, 

inquisitive approach to learning in its widest sense, stressing the importance of the development of 

acceptable social attitudes and skills. 

 

 

Scottish Pupil Records (Scotland) – Regulations 1990 

 

Recent legislation has provided for access to pupil records by parents.  This represents no change in 

policy at Glebelands where all records and correspondence have been available for you to consult.  

Any requests to discuss these records should be made directly to the school to arrange an 

appointment. 

 

We hope this booklet will be informative but, in the event that any questions you may have are not 

answered, please do not hesitate to contact us. 

 

 

 

 

Yours sincerely 

 

 

 

Mrs Anne Leary 

Head Teacher 
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INFORMATION BOOKLET 

SESSION 2013-2014 

 

Address                       Baffin Street 

        Dundee, DD4 6EZ 

 

Telephone       (01382) 438834 

Fax        (01382) 438875 

 

E-mail                                                     glebelands.primary@dundeecity.gov.uk 

 

Glebelands is a non-denominational school.  The current roll is 320 in P1-P7 and 60 in the Early Years 

Class. 

 

1. CATCHMENT AREA 

 

NORTH BOUNDARY Eastwards from St Andrew’s Street by the centre of King Street, 

Dens Brae, Victoria Road, south of Victoria Street, northwards by 

the centre of Albert Street, then east by south of Park Avenue, 

then  

 northwards by a line east of Baxter Park Terrace 

 then east by the centre of Pitkerro Road, then by a 

 line west of Wortley Place, south of Wortley Place, 

 Dennison Road and Rodd Road: then by the centre 

 of Old Craigie Road to Kingsway. 

 

EAST BOUNDARY Southwards from Old Craigie Road by the centre 

 of Kingsway and Arbroath Road to Dalgleish Road: 

 then by a line just west of Dalgleish Road, north and 

 west of Murray Street to the river. 

 

SOUTH BOUNDARY Westwards from a point south of Murray Street, by the 

 river to a point opposite Trades Lane. 

 

WEST BOUNDARY Northwards from the river by the centre of Trades Lane 

 and St Andrew’s Street to King Street. 

 

Although the catchment area is relatively large, no child will live far enough (2 miles  

for Primary pupils) to qualify for free transport.  However, the Authority has “agreed  

to provide transport to those pupils whose journey between home and the delineated area school is 

deemed to be unduly hazardous”.  Parents living outside the catchment area are responsible for their 

own transport arrangements.  Further information can be obtained from the Head Teacher. 
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2.  STAFFING 

 

Head Teacher    Mrs Anne Leary   

 

Depute Head Teachers   Mrs Christine Ross 

     Mrs Nicola Munro                 

 

Principal Teacher    Mrs Lorraine Rotchford    

 

 

There are 17 teaching staff, (including a full time teacher in the Early Years’ class), some of whom are 

involved in job share, 2 full-time and 1 part-time Support for Learning teachers and 1 part-time 

Bilingual Support teacher.   There are 3 Early Years practitioners (2 full-time and 1 part-time), 2 

Classroom Assistants, 1 Facilities Assistant, 1 part-time Auxiliary and 1 Playground/Lunchtime 

Assistant. 

 

3. BREAKFAST  CLUB 

 

The school runs a Breakfast Club from 8.00 am to 9.00 am daily. Breakfast snacks are served until 8.30 

am.  Parents are responsible for ensuring their children arrive safely at the Breakfast Club.  The charge 

is 25p daily.  Application forms are available from the School Office.  At present places at the 

Breakfast Club are allocated on a ‘first come, first served’ basis. As the Breakfast Club is popular, it is 

sometimes necessary to place pupils on a waiting list. 

 

4.  ENROLMENTS and TRANSFERS 

 

Enrolment for Primary 1 generally takes place in school, from the end of December to the beginning 

of February, according to the Education Department timetable.  

  

Children resident in the area who are five years old on or before the end of February of the 

succeeding year will be registered.    

 

If your address is not within Glebelands’ catchment area, and you wish your child to come to 

Glebelands Primary, you should make a Placing Request.  The Head Teacher or School Office will 

advise you about this procedure.   

 

After February, parents/carers should enrol their children for Primary 1 at the  

 

Education Department 

Dundee House 

Lindsay Street 

Dundee.  

 

 

In June, parents/carers of children due to start Primary 1 in August are invited to bring their child 

along to a Primary 1 Induction Day.  This is an opportunity for the children to meet their teacher, and 

have the experience of being in their Primary 1 classroom.  Parents/carers also have the opportunity 

to meet the Senior Management Team and speak to their child’s Primary 1 teacher.   

 

Pupils in Glebelands’ Early Years class are able to visit the school setting on other occasions.   Pupils 

attending Early Years Centres, other than Glebelands, have the opportunity to visit the school, with 

staff from their nursery.  The children are shown around the school, and have the experience of being 

in the playground during playtime. All children due for transfer to P1, along with their parents/carers 

are invited to have lunch in the school dining room on a date in the month of June. 

Parents/carers and prospective parents are welcome to visit the school.  An appointment should be 

made with the Head Teacher.  Arrangements will then be made for a member of the Senior 
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Management Team to show prospective parents and carers around the school and answer any 

queries.   

 

In the interests of security, all visitors to the school are asked to sign in and out.  Visitors are issued 

with a badge to wear during their visit. 

 

If you wish to transfer your child from Glebelands Primary to another primary school in Dundee you 

should make a Placing Request to the Education Department (see address above).  You will then be 

informed if the transfer will be able to take place. 

 

5.  SCHOOL  HOURS 

 

 

Primaries 1 - 7  Mornings     9.00 am  -  12.15 pm 

                  Afternoons       1.15 pm  -  3.15 pm 

                                                Morning interval     10.30 am – 10.45 am 

                                      

Primary 1 pupils attend school mornings only for the first three weeks. 

 

All new entrants should be met at the school gate and seen safely home until a time when you feel 

that your child can make her/his way home safely. 

 

School lunches are available in school, or the children may bring a packed lunch.  School and packed 

lunches are eaten in the school’s dining room. 

 

The children are supervised during interval and lunch-time by the support staff and the lunch-time 

supervisors. 

 

There is a shelter in the school playground.  In the event of bad weather however, the children are 

kept indoors during interval and lunch-time and are supervised by the support staff and the lunch-

time supervisors. 

 

Glebelands is effectively on five floors, making supervision difficult.  Children who abuse the privilege 

of being allowed in during inclement weather may have this withdrawn.   

 

If your child goes home for lunch, in bad weather we would ask for your co-operation in not returning 

your child to school until 1.15 pm. 

 

6. EMERGENCY CLOSURE ARRANGEMENTS 

 

In the event of an emergency, such as an unplanned closure, every effort will be made to ensure that 

every child has a safe place to go.  Children who must remain in school will be kept as warm and 

comfortable as possible until the normal school closure time.   In the event of such emergencies, the 

importance of up-to-date telephone contact numbers and emergency contact addresses is vital. 
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7.  SCHOOL’S VISIONS, VALUES AND AIMS  STATEMENT 

 

OUR VISION 

  

 

� to provide a place where learners are able to learn the skills for life 

 

� to nurture happy, confident individuals 

 

� to develop a strong, supportive, well resourced, safe and welcoming environment for 

learners and their families 

 

� to encourage all learners to be successful 

 

� to be positive, respectful, caring, professional role models with high standards, hope and 

expectations, while working in partnership with others 

 

 

 

OUR  VALUES 

 

� to involve all pupils in their own learning 

 

� to create a positive environment where making mistakes encourages new learning 

opportunities 

 

� to encourage learners’ independence and responsibility 

 

� to enable co-operative working for learners, their families and all Glebelands’ staff 

 

� to learn to be as good as you can be 

   

 

OUR AIMS 

 

� to enable all learners, regardless of age, race, gender or with additional support needs are 

treated fairly, and are involved in their own learning 

 

� to have clear expectations for behaviour, manners, tolerance and self-discipline 

 

� to create a positive environment for learning within the school family 

 

� to encourage all learners to be independent and responsible 

 

� to foster good manners so that learners are able to show consideration and respect for 

others 

 

Overarching Theme :-  ‘To be the best we can be’ 
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8.  EARLY YEARS CLASS 

 

Our Early Years class is located in the main school building.  The curriculum is based on the following 

aspects of children’s development and learning: 

 

• Emotional, personal and social development 

• Communication and language 

• Knowledge and understanding of the world 

• Expressive and aesthetic development 

• Physical development and movement 

 

The Early Years class maintains close links with the school, which helps ease the transition from 

nursery to Primary 1.    Staff have developed working practices that support collaborative learning 

across early years and into early primary.   A number of interdisciplinary learning topics help learners 

at these stages to share the learning experience and ease transition. 

 

9.  ATTENDANCE 

 

Punctuality and regular attendance help to give children the best possible chance to achieve their full 

potential.  If your child is absent you should telephone the school on the first day of absence.  When 

your child returns to school, you should send a note, signed by you and explaining the absence.  If you 

fail to inform the school of your child’s absence on the first day, for reasons of health and safety, the 

office staff will telephone or text you. 

 

If leave of absence, for good reason, is required, then you should contact the school in writing or by 

calling personally.  A verbal request from a child cannot be accepted.   We ask that you arrange to 

collect your child from school where there is an absence in the middle of the day.  Glebelands is 

surrounded by busy roads and this cuts down the potential dangers to your child. 

 

If you are collecting a child who may be ill we ask that you leave any siblings in school to complete the 

school day. 

 

10.  SCHOOL UNIFORM 

 

Wearing of school uniform creates a sense of identity and belonging and research shows that it also 

has a significant impact upon pupil behaviour.    We gratefully appreciate the support given by 

parents in our efforts to maintain a high standard of dress throughout the school.  The recommended 

uniform is given below: 

 

   Classic white shirt with tie 

   Navy or white polo shirt 

   Navy/black/grey jersey/sweatshirt/cardigan 

   Navy/black/grey trousers/skirt/culottes/pinafore 

   Blue summer dress 

   Black school shoes (no trainers)    

 

All pupils are expected to have clothing and footwear suitable for physical education:  

 

Black/navy shorts,  

Black/navy/white t-shirt and gym shoes (not black soles) 

Gym shoes must be different from those shoes worn outside. 

 

Please ensure that all items of clothing are clearly marked with your child’s name and class. 

 

We would invite your co-operation in ensuring that jeans/denim clothing or football colours are not 

worn. 
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Glebelands has a school sweatshirt with an embroidered badge.  This can be arranged by purchasing 

from Tesco Stores and using their online embroidery service. 

 

 

11. DISCIPLINE and RULES 

 

As a School we operate many positive strategies as we seek to promote the development of pupils’ 

spiritual, moral, social and cultural values, and opportunities are taken to praise and recognise our 

pupils, both within the classroom, school and in other contexts. 

 

An acceptable standard of behaviour is expected from all our pupils.  Children are encouraged to be 

polite, honest, caring and helpful, to be respectful of people and property and to be proud of our 

school. 

 

In certain instances, when a child’s behaviour is giving cause for concern, we would invite you to 

come in and discuss the problem with us.  A child’s education is a partnership between home and 

school and a positive spirit of co-operation is more likely to produce the desired improvement in 

behaviour. 

 

The School’s Positive Behaviour Policy sets out school, classroom rules and codes of behaviour.  These 

have been drawn up and agreed by pupils and staff, in consultation with parents.  They are reviewed 

regularly.  A copy of the School’s Positive Behaviour Policy may be obtained from the School Office. 

 

At Glebelands we manage conflict situations in a fair and transparent way, promoting positive 

relationships and nurturing mutual respect. 

 

This continues to be a key area in our School Improvement Plan. 

 

12.  HEALTH CARE 

 

Where parents feel that a medicine is essential, they are invited to discuss this with the Head Teacher.  

If your child needs to take medicine in school, you must complete the necessary forms which are 

available from the school office. All medical information is treated with strict confidence.   

 

Some children carry inhalers for asthma and related illnesses which they self-administer at school.  It 

is necessary that parents of children who carry inhalers complete the appropriate form so that an up-

to-date record is held. 

 

If your child suffers from a chronic illness requiring long-term medication, it is essential that you 

contact the Head Teacher to discuss the situation. 

 

Medication should never be sent to school via a child.  It is your responsibility to ensure all medicines 

for your child are within their expiry date. 

 

If your child has to leave the school during the day for a medical or dental appointment, please inform 

the school in writing or send the appropriate appointment card.  All children must be collected from 

the school by the parent or other responsible adult.   

 

Children will not be released under any other circumstances. 

 

In school, an Auxiliary is available to administer First Aid.  If your child takes ill or has an accident 

(other than a minor fall or slip) we will contact you.   

 

It is most important that parents keep us informed of changes to contact details – employers, 

telephone numbers, addresses etc. – to ensure that no time is wasted in an emergency. 
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During your child’s school life a number of checks are available.  These may be carried out by the 

school nursing team and/or other health professionals.  If necessary, referral to such specialists as 

sight, hearing or speech may be made with parental consent. 

From time to time, outbreaks of head lice can occur.  There is no stigma attached to this as anyone 

can be affected.  Please check your child’s hair regularly and inform us of any outbreak.  Effective 

treatment can be obtained from any chemist. 

 

Schools are required to operate within Dundee City Council’s Education Department framework of 

guidance with regard to medicines in schools. 

 

There is no obligation on school staff to administer medication of any kind to any child and parents 

are asked to note that no routine medicine will be administered by the school.  This includes 

antibiotics, cough bottles, pain killers, creams and eye, ear and nose drops.  Children should not bring 

these to school. 

 

13. CHILD PROTECTION 

 

As one of Dundee City Council’s professional services, the Education Department has an important 

responsibility in keeping the children and young people of Dundee safe from harm.  This is an 

extension of the care and protection which you as a parent provide for your child and so we see our 

partnership with you as important in meeting that responsibility.  Supporting us in this work are inter-

agency agreements protecting children with our partner services in Health, Social Work Department 

and Tayside Police. 

 

If at any time you have child protection concerns about your child or any other child who attends this 

school, you are encouraged to talk about your concerns with a member of the school staff.  It will also 

be useful for you to know that in every school there are specially trained members of staff who are 

the school’s designated Child Protection Officers.  They take a co-ordinating role whenever a child 

protection concern for a child is reported.  In Glebelands Primary, the Designated Child Protection 

Officers are:- Mrs Anne Leary, (Head Teacher) and Mrs Christine Ross (Depute Head Teacher) and Mrs 

Nicola Munro, (Depute Head Teacher). 

 

Alternatively, if you do not want to speak to school staff, you can contact the Access Team on 01382 

432270, or Dundee’s Child Protection line, on 01382 307999, which is open day and night. 

 

Where concerns are expressed about a child, those concerns will be considered with our partner 

agencies in confidence to ensure that the child is kept safe. 

 

(Approved by Director of Education 

11 April 2007) 

 

14. SAFETY 

 

The school is always concerned about the safety of every person who uses the premises.  Staff, pupils 

and parents can all co-operate to ensure a safe environment.  Dundee City Council has its own safety  

policy and regulations, which are kept in the school, and the Head Teacher has issued supplementary  

instructions which refer particularly to Glebelands Primary.   

 

Children receive instruction in fire drill, road safety and other pertinent matters to ensure their well-

being.  Tayside Police are particularly active in matters of personal safety and road safety.  These 

aspects are reinforced by staff in various ways throughout the session and through the content of our 

Health Education programme. 

 

Parents should remember that jewellery is potentially hazardous and the school can accept no liability 

for any related accidents.  Children must remove all jewellery e.g. earrings, before a gym lesson.  This 

is the responsibility of the parent/pupil – not the class teacher, specialist or support staff. 
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15. INSURANCE 

 

“The Authority insures against its legal liability for:- 

a) accidental personal injury, or 

b) loss or damage to property of third parties. 

 

Parents are advised that no insurance cover is maintained for circumstances in which the Authority 

does not have a legal liability.  Parents may wish to consider their own insurance arrangements” 

 

16. SCHOOL MEALS  

 

Meals are cooked on the premises and there is a choice of menu.  Arrangements can be made for 

ethnic and vegetarian diets.  Arrangements may also be made for special diets.  A two course meal is 

available in the school dining room for £2.00 per day (2013-2014).   The dining room is supervised by 

lunch-time supervisors, Health Assistant and members of the Senior Management Team. 

 

Pupils whose parents receive Income Support, Income Based Job Seekers Allowance, Income Related 

Employment and Support Allowance, Support under Part VI of the Immigration and Asylum Act 1999, 

Guaranteed Pension Credit, or are in receipt of Child Tax Credit only and have an annual income of 

less than £15,910 or Working Tax Credit and have an annual income of less than £6420 are entitled to 

free school meals.  Application forms are available from the school office or Dundee House, Lindsay 

Street, Dundee 

 

Any enquiries or complaints regarding school meals should be directed in the first instance to the 

school kitchen and then to:- 

 

Catering Client Service 

Dundee House   

Tel: - 433792 

 

Provision is made in the school dining room for children who bring packed lunches.  The children 

themselves are responsible for any items brought to school and parents should be aware that for 

health and safety reasons, glass containers, i.e., bottles and ordinary vacuum flasks should not be 

brought. 

 

For safety reasons, pupils who eat lunch on the school premises are not permitted to leave the school 

playground during the lunchtime break.   

 

 The Authority does not provide free milk for pupils in any of its schools, except where such provision 

is authorised by a medical certificate. The Authority provides fruit three times a week for Primary 1 

and 2 pupils. 

 

 

Early Years’ Class  

 

Only those children who have full-time places in the Early Years Class are eligible for school meals.  

There may be however, some places available for extended lunch after the morning session and 

before the afternoon session.   Alternatively, full-time nursery pupils may bring a packed lunch. 

 

A daily menu of snacks and drinks is displayed in the nursery for parents’ perusal.   Parents/carers are 

asked to pay a small charge on Monday to cover snacks and drinks for the week, as these are 

provided on a self-financing basis.  Milk is provided daily, free of charge. 

  



12 

 

17. SCHOOL  CLOTHING  GRANTS 

 

 

If parents are in receipt of Income Support, Income based Job Seekers Allowance, Income Related 

Employment and Support Allowance, support under Part VI of the Immigration and Asylum Act 1999, 

Child Tax Credit or Working Tax Credit and an annual income of less than £15,910, the Authority will 

consider one application per year for a grant towards the cost of purchasing essential clothing to 

enable their children, up to the age of 16, to attend school.   

 

The school clothing grant payment will be made through BACS transfer into a nominated bank 

account or paid by cheque. 

 

Application forms may be obtained from the school office, Main Reception, Dundee House, or 

download from the Council website. 

 

18. INSTRUMENTAL TUITION 

 

Pupils are given the opportunity for musical instrumental tuition from the P4 stage, after being 

assessed by an instructor as showing willingness and aptitude.  At present, piano, brass, strings and 

woodwind are on offer.   

 

In June 2013 Dundee City Council abolished all tuition fees for instrumental music instruction. 

 

An instrument hire service remains available at an annual cost of £83 which can be paid in two or ten 

instalments. Instrument hire is free for pupils in the first term of tuition. It is also free for pupils who 

are studying music for SQA qualifications and for those of families whose income is less than £15,910 

per year. In all other cases there is a fee for instrument hire. 

 

19.  TRANSPORT 

 

Dundee City Council’s policy as approved by the Education Committee is that:- 

 

“Transport is provided 

 

1. to all primary school pupils attending their delineated area school and living over 2 miles from 

that school; 

2. to all secondary school pupils attending their delineated area school and living over 3 miles from 

that school; 

3. to those pupils whose journey between home and their delineated area school is deemed to be 

unduly hazardous. 

 

20. PARENT COUNCIL 

 

The Parent Council is a group of parents who have been selected in accordance with the Parent 

Council constitution to represent all the parents of children at our school.  Parents of any child at 

Glebelands Primary School can seek to be part of the Parent Council in line with arrangements set out 

in the constitution.  The Parent Council can co-opt other members as it sees fit. 

 

The aims of the Parent Council are:- 

 

To work together with everyone involved in school life – parents, learners, teachers, school staff and 

wider community; 

To make sure that all parents have a say in their children’s education – and are able to express their 

views and wishes; 

To build links between the school, parents, pupils, nurseries and pre-school groups and the 

community. 
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Our Parent Council meets at least once each term and meetings are open to all parents. 

 

There has been much fundraising by our Parent Council over the years as a way of raising awareness 

about Parent Councils whilst benefiting our pupils and school at the same time. 

 

At the present time the Parent Council has not appointed a chairperson.  If you would like more 

information about the Parent Council, please contact the school on 01382 438834. 

 

21.  PUPIL COUNCIL 

 

The school has a pupil council with an elected representative from each class within the school with 

the exception of our Early Years class.   The Pupil Council meets regularly with a member of the 

management team to discuss a range of issues that affect learning e.g. behaviour, the playground, 

school events, resources, and the school improvement plan.   Our learners are encouraged to seek the 

views of all the pupils in their class and to provide appropriate feedback from each meeting. 

 

 

22.  TRANSITIONS THROUGH SCHOOL 

 

Whether your child is transferring from nursery to Primary 1 or from Primary 7 to secondary school or 

indeed transferring stage through school they will be entitled to support during this process.    School 

staff make every effort to ensure that important information about your child, their learning and 

progress and any additional support they require is communicated to the teacher at the next stage of 

learning.   At the end of each session we endeavour to introduce learners to their new teacher and 

where appropriate their new classmates and we give these new classes opportunities to work 

together in the final term of the school year. 

 

The school encourages parents to discuss these changes and the senior management team will be 

happy to meet with you to allay any concerns you may have over the new arrangements for your 

child. 

 

23. SECONDARY TRANSFER 

 

All P7 pupils attending Glebelands are allocated a place at Morgan Academy, regardless of home 

address.  In the December of a pupil’s final year at Glebelands, a letter from the Education 

Department is sent to all parents to indicate the designated secondary school and the procedure to 

follow if you would prefer your child to go to another school. 

 

The Head Teacher of Morgan Academy is Mr S. Shaw.  Glebelands works closely with Morgan 

Academy, providing a range of transitional activities towards the end of Primary 7 to provide 

continuity and ensure the smooth transfer from Primary to Secondary for our pupils.  These include 

primary school visits from Morgan, teaching sessions carried out by secondary teachers in a number 

of subjects and also a two day visit to Morgan Academy, where pupils follow a secondary school 

timetable.  Around this time Morgan staff meet with the Primary 7 teachers and, where appropriate, 

Support for Learning Teachers, to discuss the needs of the children. 

 

Those pupils who are experiencing difficulties and challenges in any aspect of their learning will be 

offered additional support during the transition process and parents/carers will be informed of this in 

advance.    
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24.  PUPIL ACCESS 

 

Baffin Street is generally heavily congested and particularly so at school start and dismissal times.  

Where a child is brought to school or collected by car, we would ask your cooperation on the grounds 

of safety that, if there is no parking space, you park away from the school and then deposit or collect 

your child on foot.  This would help prevent the congestion which may have your child negotiating a 

way between parked cars.  The police are particularly prominent in preventing obstruction in Baffin 

Street.  Parents should also note that the car park is exclusively for the use of staff, delivery or 

tradesmen’s vehicles and not, again on the grounds of safety and security, for pupil access. 

 

25.  THE CURRICULUM 

 

Although the curriculum is explored under the following headings, opportunities are encouraged and 

created for teaching and learning across subject boundaries in more integrated, meaningful contexts 

to ensure that all learners receive a broad, general education as an entitlement of the curriculum.  

The eight curriculum areas are: 

• Expressive arts 

• Health and wellbeing 

• Languages 

• Mathematics 

• Religious and moral education 

• Sciences 

• Social studies 

• Technologies 

  

All learners are encouraged to develop Skills for Learning, Life and Work in all aspects of learning 

across all curriculum areas.   These are the vital skills that are required to be successful learners, 

confident individuals, responsible citizens and effective contributors.   School staff are currently 

developing a range of approaches to ensure a consistent approach to teaching these skills from Early 

Years to Primary 7 and these approaches will be shared with parents as they are developed and 

embedded in learning. 

 

Learners from Early Years to Primary 7 are given the opportunity to plan learning and this planning is 

displayed in the classroom during the unit of study.   Teaching staff also ensure that where 

appropriate learners can make changes to planned learning in response to learner interests.   There 

are also regular opportunities for learners to make decisions about how learning will take place and 

this may mean learning outdoors, active learning, learning supported by technology and collaborative 

and cooperative learning. 

 

The curriculum is under constant review to ensure it continues to meet the needs of all children at 

Glebelands.   

 

In addition to the formal curriculum above, there are several extra-curricular activities.  At the present 

time Glebelands has lunchtime football and athletics. Children also participate in cultural and sporting 

festivals with other schools in Dundee.  The school also participates in football leagues.  The school’s 

Active Schools’ Co-ordinator organises many sporting activities such as curling, cycling, rugby, cricket 

and table tennis. 

 

26.  PARENT/CARER INVOLVEMENT IN LEARNING 

 

As parents/carers it is important that you are involved in your child’s learning throughout the school 

year.   All learners across the school reflect upon their learning in weekly “learning logs” and during 

the school year you will be given several opportunities to read and comment upon this work.    Once 
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per term your child will bring home a “Learning Journal” that will illustrate learning in literacy, 

numeracy and some element of topic work.   Your child will have made some comments and 

observations about this learning and you will be invited to make your own comments in support of 

your child’s work, progress and efforts. 

 

27.  PARTNERSHIP WORKING 

 

The school has developed working partnerships with a number of community organisations in an 

effort to support effective learning across the curriculum.   Over the last few years staff and learners 

have benefited from close links with a range of organisations – reflected in the following examples: 

 

• National Health Service – doctors and nurses in training have provided learning in a range of 

health and wellbeing topics for learners from Primary 2 to Primary 5 

• School Nursing Service – School Nurse provides support for learning in personal care and sex 

education 

• School Library Service – provides range of support to encourage reading for enjoyment and 

in reading across a range of curriculum areas 

• Sensations Science Centre – the school has encouraged collaborative working with the 

Science Centre to ensure that the science curriculum is supported appropriately by local 

experts 

• Community Police Officers – our local police station at Maryfield has provided in-class 

support for our anti-bullying programme 

• Trinity Church – our school chaplain David Laing is a regular visitor to the school providing 

learners with support during assemblies and on special occasions such as Christmas and 

Easter services and at end of year prizegiving 

 

28.  CLASS ORGANISATION 

 

Individual class organisation provides a variety of experiences geared to meet the needs of the range 

of pupils within a class, including those children with additional support needs.  Further information 

on the provision for children with additional support needs can be obtained from the Head Teacher.  

Further information is given in Section 26 and also in Appendix B at the end of this handbook. 

 

Children, in the main, tend to work in groups and the composition of these groups will vary from time 

to time.  The structure operating in Glebelands is designed to provide a happy, secure, caring and 

disciplined environment which will encourage children to: 

 

a) progress as far as possible in terms of individual personal and academic achievement through 

work which is suited to age, aptitude and ability. 

 

b) develop acceptable social attitudes and life skills which will not only serve them well at 

Glebelands but will also be a firm base upon which to build at secondary school and in adult life. 

 

29.  ASSESSMENT 

 

Pupil progress is assessed continuously throughout the session and ongoing feedback is given to 

children across the curricular areas – from staff, other pupils and from self-assessment procedures. 

Assessment takes many forms and the main reasons for on-going, robust assessment are:  

 

• to identify any learning difficulties a child may be experiencing. 

• to ensure pupils are making progress in their learning 

• to match work to individual aptitude. 

• to help staff organise their learning and teaching. 

• to provide information for the class teacher, other staff members, parents, receiving 

secondary school. 
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Each child has a work folio with examples of a range of completed work from across the school year 

and these demonstrate the progress a child makes throughout the year as well as from one year to 

the next.   

 

Over the course of the session learners are assessed in core skills and knowledge and understanding 

of literacy and numeracy as a regular part of their daily and weekly class routines.    In addition there 

is termly assessment of learners’ progress in literacy, numeracy and learning across the curriculum.   

This information supports classroom teachers and the senior management team in monitoring and 

tracking learners’ attainment and achievement across the curriculum and provides robust information 

for planning next steps in learning.     

 

In Primary 1 staff the school uses standardised testing at the start of the session to develop a picture 

of learners’ phonological and numerical awareness in addition to a range of other skills, knowledge 

and understanding.    At the end of Primary 1 the testing is repeated and this gives staff invaluable 

information about learner progress and helps classroom teachers to plan future learning. 

 

In Primary 4 and Primary 6 classes a similar type of standardised testing is carried out to assess a 

range of numeracy, literacy and critical thinking skills in learners at these stages.    It is the intention 

over the next few years to move to testing at Primary 3, 5 and 7 to provide assessment information at 

more regular intervals during primary schooling.    The information provided by these assessments 

allows staff to plan more focused learning for some pupils and helps staff to target resources where 

they were most needed to better meet the needs of all learners. 

  

Lines of communication are always open between home and school to discuss any aspect of pupil 

progress considered necessary. 

 

Each year a written report is issued to parents towards the end of the summer term. A copy of this is 

placed in the Pupil’s Progress Record Folder which is passed on when the pupils transfer to another 

class/ to secondary school/ to another primary school. 

 

30.   HOMEWORK 

 

Most pupils will have homework set within the course of a week.  The amount and form will vary from 

child to child and from stage to stage and the purpose is not only to help develop personal study 

habits, but also to keep you informed as to the type of work your child is doing.   

 

Written homework will be work with which your child can is reasonably confident and this should be 

signed by you to show that you are happy with the standard of neatness.  Written work should not 

last longer than 20-30 minutes.  Please stop your child if she/he has made this amount of sustained 

effort.   

 

All children have a Learning Together in Dundee Diary, which is useful for home/school 

communication in general.  Weekly individual learning or behaviour targets may be set in the diary, 

organised by the class teacher and/or child.  We would appreciate if you would make a note in your 

child’s Learning Together in Dundee Diary if you feel your child does not fully understand the work 

set.   

 

 

31.  RELIGIOUS EDUCATION and OBSERVANCE – (Glebelands is non- denominational school) 

 

Religious Education does not solely involve the study of Christianity.  It is recognised that all religions 

and cultures have an important role in modern society and these will be studied where appropriate. 

 

Parents have the right, under the Education (Scotland) Act of 1980, to have their children excused 

from Religious Education and/or Observance and in order to exercise this right; they should contact 

the Head Teacher. 
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The school has links with Trinity Church and, from time to time, end of term services are held there. 

Otherwise they are held in the Infant Open Area in school.   There are also weekly School Assemblies 

led by the pupils, school staff and a variety of visitors. Parents, family and friends are warmly invited 

to attend class led Assemblies and end of term services. 

 

Further information on Pupils’ Spiritual, Moral, Social and Cultural values is in Appendix C at the end 

of this handbook. 

 

32.   ADDITIONAL SUPPORT NEEDS 

 

Since November, 2005, there has been a new way of supporting children and young people who are 

experiencing difficulties in making progress at school. 

 

Most children make satisfactory progress in school and their education and learning styles can be fully 

supported by their class teacher. 

 

Some children require further support from the Support for Learning  teacher. 

 

Some children with significant additional support needs may need the support of an Additional 

Support Plan. 

 

A very small number of children with significant and long-term additional support needs may need a 

Co-ordinated Support Plan as well as an Additional Support Plan.  These will be children who also 

receive significant support from people outside Education; for example, from Health or Social Work 

staff. 

 

Further information on Children with Additional Support Needs is in Appendix B at the end of this 

Handbook. 

 

33.  PARENT CONTACT 

 

Parents are kept informed of their child’s development through written reports which are issued 

towards the end of the school year.  In addition, we hold Parent Contact Evenings in November and in 

May/June following issue of your child’s annual report.    

 

You should not feel, however, that you are restricted to contact at these prescribed times.  If you 

have a worry or concern about your child’s progress, then please contact the school to arrange a 

suitable appointment to discuss your concerns. 

 

If you wish to discuss any matter concerning the academic progress or wellbeing of your child, the 

classroom teacher will be happy to meet with you for this purpose.    Please arrange an appointment 

to meet with the teacher through the school office.     

 

34.  COMPLAINTS PROCEDURE 

 

In the event that you wish to make a complaint about any aspect of the school’s performance you are 

invited to do so in writing, by letter or email or by making an appointment with a member of the 

school’s management team.   It is our aim to work with parents and carers to resolve any issues 

quickly and effectively to support the wellbeing and academic progress of your child.    Should you 

consider that the resolution offered in response to your concern or complaint is not satisfactory, you 

will be given information to assist you in taking this matter forward to the appropriate office. 

 

35.  EDUCATION OFFICE 

 

The address for queries regarding Placing Requests, School Meals, and Clothing Grants is:- 

Schools Support  

Dundee House  
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Lindsay Street 

DUNDEE   -   Tel. (01382) 433882 
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APPENDIX A – SCHOOL TERMS AND HOLIDAYS 

 

 

 

Session 2012-

13     

Autumn Term Start Staff  
Monday 13 August 

2012 In Service 

Day (1) 

 
Start 

Primary 

Pupils 

Tuesday 14 August 

2012  

 
Start 

Secondary 

Pupils  

Wednesday 15 

August 2012  

 
End 

Secondary 

Pupils 

Thursday 4 October 

2012  

 
End 

Primary 

Pupils 

Friday 5 October 

2012  

Autumn 

Holiday 
Start 

 

Monday 8 October 

2012  

   

Friday 19 October 

2012  

Winter Term Start 
 

Monday 22 October 

2012  

   

Thursday 8 

November 2012 

In Service 

Day (2) 

   

Friday 9 November 

2012 

In Service 

Day (3) 

 
End 

 

Friday 21 December 

2012  

Christmas 

Holiday 
Start 

 

Monday 24 

December 2012  

 
End 

 

Friday 4 January 

2013  

Spring Term Start 
 

Monday 7 January 

2013  

   

Thursday 7 

February 2013 

In Service 

Day (4) 

   

Friday 8 February 

2013 

Mid Term 

Holiday 

   

Monday 11 

February 2013 

Mid Term 

Holiday 

 
End 

 
Thursday 28 March 
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2013 

   

Friday 29 March 

2013 

Good Friday 

Holiday 

Spring Holiday Start 
 

Monday 1 April 

2013  

 
End 

 
Friday 12 April 2013 

 

Summer Term Start 
 

Monday 15 April 

2013  

   
Monday 6 May 2013 

May Day 

Holiday 

   
Friday 24 May 2013 

In Service 

Day (5) 

   

Monday 27 May 

2013 

Victoria Day 

Holiday 

 
End 

 
Friday 28 June 2013 

 

Session 2013-

2014     

Autumn Term Start Staff 
Monday 12 August 

2013 

In Service 

Day (1) 
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APPENDIX B  - CHILDREN WITH ADDITIONAL SUPPORT NEEDS 

 

SUPPORT FOR LEARNING INFORMATION 

 

As a parent/carer you can access a wide range of information with regard to additional support needs.  

The information is available both at your local school and on the Dundee City Council website on this 

internet page http://www.dundeecity.gov.uk/education/support/  

 

The following are available for you at the above internet page. 

• Assessing Additional Support Needs 

• Attending Pupil Support Planning Meetings 

• Co-ordinated Support Plan 

• Dispute Resolution 

• Dispute Resolution Referral Form 

• Mediation - Parent to Parent leaflet 

• Supporting Learning (Dundee City Council Education Department, Support for Learning 

Policy) 

• Supporting Learning in Dundee  

 

This internet page also has many other leaflets on related topics which might be of interest to you. 

  

If you cannot access the internet, please ask the school office if you would like a copy of any of these 

documents. 

 

The Additional Support for Learning (Scotland) Act 2004 as amended by the 2009 Act came into force 

on 15 November 2010.  We try to keep all our documents as current as possible. They are in the 

process of being revised to reflect the amendments brought in by the 2009 Act to ensure the 

information is as up-to-date as possible. 

 

Information on additional support needs is also available to you from outside Dundee City Council. 

 

Enquire - the Scottish advice service for additional support for learning 

 

Operated by Children in Scotland, Enquire offers independent, confidential advice and information on 

additional support for learning through: 

 

a telephone helpline - 0845 123 2303 

an email enquiry service - info@enquire.org.uk 

an online enquiry service 

two websites - www.enquire.org.uk (for parents/carers and practitioners) and 

www.enquire.org.uk/yp (for children and young people) 

 

Enquire also provide a range of clear and easy-to-read guides and fact sheets explaining everything 

from 'additional support in the early years' to 'what planning should take place for moving on from 

school'. 

 

 

The Scottish Independent Advocacy Alliance Ltd 

 

The Scottish Independent Advocacy Alliance: is a charitable body under registration number 

SC033576.  It offers a free of charge advocacy service which provides support for parents and young 

people from the time they have grounds to make a reference to the Additional Support Needs 

Tribunal for Scotland (ASNTS).   

Advice and information regarding this service can be obtained from their website - www.siaa.org.uk 

 

 

Scottish Child Law Centre, 
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The Scottish Child Law Centre is a charitable body registered in Scotland under registration number 

SCO12741.” It offers advice and support for families in regard of additional support needs. 

 

 

 

ENQUIRE – the Scottish advice service for additional support for learning 

 

Enquire offers independent, confidential advice and information on additional support for learning 

through: 

 

• Telephone Helpline: 0845 123 2303 

 

• Email Enquiry service: info@enquire.org.uk 

 

• Advice and information is also available at www.enquire.org.uk 

 

Enquire provides a range of clear and easy-to-read guides and factsheets including The parents’ guide 

to additional support for learning. 
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APPENDIX C – PUPILS’ SPIRITUAL, MORAL, SOCIAL AND CULTURAL VALUES 

 
In our school, we are committed, both through ethos and the curriculum, to provide appropriate 

opportunities for the development of pupils’ spiritual, moral, social and cultural values.  This will be 

undertaken in partnership with parents and will take account of the individual needs of pupils and the 

views of parents. 

 

The school welcomes and encourages diversity and individuality while emphasising our common 

commitment to moral values such as honesty, respect for others, compassion and justice.    A 

fundamental principle of our school is that all who are involved in the life of the school have the right 

to be respected as individuals and carry the responsibility to act in a considerate and respectful 

manner towards others. 

 

We implement the Council policy for Equal Opportunities and ensure that all pupils have access to the 

full range of educational experiences available within the resources of the school.  We are firmly 

committed to the elimination of any form of discrimination on the grounds of race, religion, gender 

and disability. 

 

RELIGIOUS AND MORAL EDUCATION 

 
The programme for Religious Education in our school aims to help pupils learn about Christianity and 

other major world religions and to recognise religion as an important expression of human 

experience.  Pupils will also be encouraged to learn from religions by helping them develop their own 

beliefs, attitudes, moral values and practices through a process of personal search, discovery and 

critical evaluation. 
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APPENDIX D – SCHOOL COSTS 
 

The Scottish Office Education Department Circular 10/93 requires schools to issue costs per pupil. 

 

It is misleading to suppose that a school automatically offers a better deal for pupils because its costs 

per pupil are higher.  It would also be unrealistic to assume that schools with lower unit costs are 

necessarily managed more economically and efficiently. 

 

Costs per pupil are dependent upon a considerable number of factors.  For instance, the size of a 

school plays a big part in determining costs per pupil and a small primary school in a rural area is 

almost certainly likely to have a much higher unit cost than a large primary school. 

 

Other schools have particular situations – e.g., an annexe – which may considerably raise their unit 

costs. 

 

In comparing unit costs of their child’s school with regional and national averages, parents should be 

careful to consider such matters before making a judgement either on the quality of provision in the 

school or on the school’s value for money. 
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TRANSFERRING EDUCATIONAL DATA ABOUT PUPILS 

 

The Scottish Government and its partners collect and use information about pupils to help to improve 

education across Scotland.  This note explains why we need this information, how we use it and what 

we do to protect the information supplied to us. 

 

 

WHY DO WE NEED YOUR DATA? 

 

In order to make the best decisions about how to improve our education service, Scottish 

Government, education authorities and other partners such as the SQA and Careers Scotland need 

accurate, up-to-date data about our pupils.  We are keen to help all our pupils do well in all aspects of 

school life and achieve better examination results.  Accurate and up-to-date data allows us to: 

 

• plan and deliver policy improvements for the benefit of all pupils, 

• plan and deliver policy improvements for the benefit of specific groups of pupils, 

• better understand some of the factors which influence pupil attainment and achievement, 

• share good practice, 

• target resources better. 

 

 

DATA POLICY 

 

Information about pupils’ education is collected in partnership between the Scottish Government and 

Local Authorities through the ScotXed programme which aims to help schools and Local Authorities 

by supporting efficient collection, processing and dissemination of statistical information.  The 

Scottish Government then provides analysis of the data to support research, planning, management 

and monitoring of education services as well as to produce National Statistics publications. 

 

Education data within Scottish Government is managed effectively by secure systems and is exploited 

as a valuable corporate resource, subject to confidentiality restraints.  As part of its data policy, 

Scottish Government will not publish or make publicly available any information that allows individual 

pupils to be identified, nor will data be used by Scottish Government to take any actions in respect of 

individuals.  Data is held securely and no information on individual pupils can or would be made 

publicly available by Scottish Government. 

 

The individual data collected by Scottish Government is used for statistical and research purposes 

only. 

 

 

YOUR  DATA  PROTECTION  RIGHTS 

 

The collection, transfer, processing and sharing of ScotXed data is done in accordance with the Data 

Protection Act (1998).  We also comply with the National Statistics Code of Practice requirements and 

other legislation related to safeguarding the confidentiality of data.  The Data Protection Act gives you 

the right to know how we will use your data.  This note can give only a brief description of how we 

use data.  Fuller details of the uses of pupil data can be found on the ScotXed website 

(www.scotxed.net). 

 

Scottish Government works with a range of partners, including HM Inspectorate of Education, Careers 

Scotland and  the SQA.  On occasion, we will make individual data available to partners and also 

academic institutions to carry out research and statistical analysis.  In addition, we will provide our 

partners with information they need in order to fulfil their official responsibilities.  Any sharing of data 

will be done under the strict control of Scottish Government, which will ensure that no individual level 

data will be made public as a result of the data sharing and that these data will not be used to take 
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any actions in respect of an individual.  Decisions on the sharing of data will be taken in consultation 

with relevant colleagues and individuals within and outwith Government. 

 

CONCERNS 

 

If you have any concerns about the ScotXed data collections, you can e-mail the Senior Statistician, 

Peter Whitehouse, at Peter.Whitehouse@scotland.gsi.gov.uk  

or write to:- The ScotXed Support Office, Area 1B, Victoria Quay, Leith,  

EH6  6QQ.  Alternative versions of this page are available, on request, from the ScotXed Support 

Office in other languages, audio tape, Braille and large print. 
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TAYSIDE UNIVERSITY HOSPITALS NHS TRUST 

THE SCHOOL HEALTH SERVICE 

 
 

As society changes, so too does the School Health Service and, working in partnership with our 

colleagues within the educational structure, we strive to promote the health and well-being of 

children and their families throughout the Tayside area. 

 

The service provides a nursing team for each school which, working with other professionals, will 

offer advice and support to school staff on all matters related to health.  Encouraging pupils to make 

choices for a healthy lifestyle is a priority for the service and health promotion activities will be 

offered throughout your child’s time at school. 

 

If you have any worries about your son’s/daughter’s health, please contact the school and 

arrangements will be made for a member of the nursing team to discuss your concerns with you. 
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PARTNERSHIP with PARENTS/HOME SCHOOL LINKS 

 

We see good communication and close co-operation with parents as vital to our pupils’ education and 

during the course of each session, we try to keep you informed about events in school.  You will 

receive regular newsletters, (usually every term), as well as letters of information relevant to 

you/your child throughout the year. 

 

You are invited to attend parent/teacher interviews twice a year, but we can also make arrangements 

for you to meet with your child’s teacher, the Deputy Head Teacher or the Head Teacher, if you or 

school personnel feel that such a meeting would benefit your child, at another time during term-time.  

The school holds Curriculum for Excellence Parents/carers’ evenings in September so that 

parents/carers may have the opportunity to find out about the curriculum.   You may also wish to 

come along to our open afternoon in December. Parents of new intake primary 1 pupils are invited to 

an induction meeting in the summer term. 

 

We ask that you contact us if you have any query or concern regarding your child’s progress at school.  

We undertake to contact you if we have concerns or issues that we feel may affect your child’s 

progress or happiness in school. 

 

We do ask that you notify us of any changes of circumstances. 

 

We also ask that you let us know if your child is absent from school and the reason for this absence.  

This should be done on the first day of absence. 

 

We also encourage parents to join us for class led Assemblies and end of term services, fund raising 

events and curriculum information meetings arranged from time to time. We further value the 

assistance of parents on our school trips and in helping with a range of other school activities. 

Confidence in a school comes from knowing and understanding what is happening within it. Contact, 

dialogue and discussion all help to promote mutual understanding and trust, the basis of our shared 

responsibility. 

 

Parents are issued with an annual report on their child’s progress in the Summer term. Copies of our 

annual Standards and Quality Report are also available for parents to access on request from our 

school office. 

 

SCHOOL AND COMMUNITY LINKS 
 

Contact between the School and the community is important and opportunities to strengthen links 

are always encouraged. 

 

Pupils entertain local community groups, fundraising for worthy causes is promoted and community 

resources are used in connection with classroom-based Topics. 
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NON - ACADEMIC ACHIEVEMENTS OF PUPILS 
 

Opportunities exist in school for pupils to be involved in a wide range of activities which provide them 

with chances to meet with success.  Within our school some of the opportunities include:- 

 

• health/sports activities with/through our Active Schools Co-ordinator 

• swimming instruction 

• cycle training 

• a variety of competitions which showcase the diverse creativity in our school 

• musical instrument tuition 

• class enterprise activities 

• showcase performances 

• community links 

• eco initiatives 

• Glebelands Starboard 

• Delightful Diners/Top Table Award 

 

THE SCHOOL PUPIL RECORDS (SCOTLAND) REGULATIONS 1990 
 

These regulations make provision for granting access by parents and pupils to manually maintained 

records held on pupils. 

 

Parents and pupils wishing to avail themselves of this Service must submit their request on an 

application form obtained from the Head Teacher. 
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CONTACT DETAILS 

 

The information contained on this page provides parents with contact details for a range of 

organisations and is by no means exhaustive.   Should you wish to find information on the internet 

that is not listed here please contact the school and staff will be happy to assist you with your 

search. 

 

Education Scotland’s Communication Toolkit for engaging with parents –  

http://www.educationscotland.gov.uk/learningteachingandassessment/partnerships/engagingparent

s/toolkit/index.asp  

 

The Scottish Government guide Principles of Inclusive Communications provides information on 

communications and a self-assessment tool for public authorities –  

http://www.scotland.gov.uk/Publications/2011/09/14082209/0  

 

Choosing a School: A Guide for Parents - information on choosing a school and the placing request 

system – http://www.scotland.gov.uk/Publications/2010/11/10093528/0  

 

A guide for parents about school attendance explains parental responsibilities with regard to 

children’s attendance at school – http://www.scotland.gov.uk/Publications/2009/12/04134640/0 

 

PARENTAL INVOLVEMENT 

 

Guidance on the Scottish Schools (Parental Involvement) Act 2006 provides guidance on the act for 

education authorities, Parent Councils and others – 

http://www.scotland.gov.uk/Publications/2006/09/08094112/0 

 

Parentzone provide information and resource for parents and Parent Councils – 

http://www.educationscotland.gov.uk/parentzone/index.asp 

 

SCHOOL ETHOS 

 

Supporting Learners - guidance on the identification, planning and provision of support – 

http://www.educationscotland.gov.uk/supportinglearners/   

 

Journey to Excellence - provides guidance and advice about culture and ethos – 

http://www.journeytoexcellence.org.uk/cultureandethos/index.asp 

 

Health and wellbeing guidance on healthy living for local authorities and schools –

http://www.scotland.gov.uk/Topics/Education/Schools/HLivi  

 

Building Curriculum for Excellence Through Positive Behaviour and Relationships outlines the Scottish 

Government’s priority actions around positive behaviour in schools and is also a source of support – 

http://www.scotland.gov.uk/Publications/2010/06/25112828/0  

 

 

 

 

 

 

 

 

 

 

 

 

 


