	Depute Chief Executive (Finance)

	PO Box 6787

	Dundee

	DD1 3YN

	This form can be completed on-line but then it must be printed, signed and returned to the address below
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NON DOMESTIC RATES

Application for Small Business Rate Relief
Section 1 – General Information

	Ratepayer’s Name and Address:
	
	Subject Situated at:
	
	

	     
     
     
     
Postcode :
     

	
	     
     
     
     
Postcode :
     


	
	
	Property Reference:
	
     
	

	
	
	Account No:
	     
	

	
	
	Rateable Value
	     
	


Section 2 – Information to support your application.

1. Do you occupy any other property / properties in Scotland?

Yes / No

2. If YES, please provide the following information for each property.

	FULL ADDRESS OF PROPERTY
	
	LOCAL AUTHORITY AREA

(e.g. Dundee, Angus)
	
	RATEABLE

VALUE

	     

	
	     
	
	     

	     
	
	     
	
	     

	     
	
	     
	
	     

	     
	
	     
	
	     


3. For each property detailed above, please provide documentary evidence showing the rateable value e.g. rates demand, valuation notice, etc. Failure to do so may result in the processing of your application being delayed.

Section 3 – State Aid Information

Applicants should note that the Small Business Rate Relief for which they are applying is being granted as deminimus aid for State aid purposes. There is a ceiling of 100,000 euros that can be granted over a three year period and if you consider that you have already received in excess, or close to, this sum over the past three years, please provide details.

	TYPE OF AID
	
	AWARDED BY
	
	PERIOD
	
	AMOUNT
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Section 4 – Declaration

	I declare that to the best of my knowledge the information given is true and complete.

I understand that Dundee City Council may undertake such enquiries it considers appropriate (including inspection of property) to verify this claim.

I undertake to advise the Council of any change of circumstances which may affect entitlement to any relief which may be granted

Your Signature

Date

  /  /    
Name 

(please print)

     
Position within

company

     



ADDITIONAL INFORMATION

Examples of changes of circumstances which may effect your entitlement to this relief are:

· If the rateable value of any commercial property you have in Scotland changes – increase or decrease.

· If you commence occupation of another commercial property in Scotland.

· If you vacate any commercial property in Scotland.

· If you receive State Aid as detailed in Section 3 of this application.

You should notify the Non Domestic Rates Section should any of these occur.

If you have any queries regarding this application or require any further information, please contact the Non Domestic Rates Section by dialling direct on (01382) 431203.

	Thank you for completing this application form. 

Please print the form and remember to sign it before sending it to us.
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