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TAXI DRIVER 

NOTES OF GUIDANCE

1
DUE TO LEGISLATIVE REQUIREMENTS WE STILL REQUIRE A SIGNATURE FROM YOU AND TO THAT END WE WILL SEND YOU A DECLARATION TO SIGN AND RETURN.  YOUR APPLICATION CANNOT BE PROCESSED UNTIL THE DECLARATION IS RECEIVED BY US.

2 False Statements

Any person who in or in connection with the making of this application makes any statement which he knows to be false or recklessly makes any statement which is false in a material particular shall be guilty of an offence and liable on summary conviction to a fine not exceeding £500. 

Particular attention should be taken when detailing convictions and fixed penalties.  If unable to recall details, please obtain subject access list from Police HQ, Bell Street.  A nominal fee under Data Protection Act may be incurred.

3
Lodging of Application
An application cannot be considered unless you have held a full driving licence for a period of twelve months immediately preceding this application.

4
Police Test

After seven working days from the lodging of the application you should contact the Cabs Enforcement Officer, Tayside Police (Telephone 434707) to arrange an appointment for interview and Police Test (see separate sheet).  When attending the interview applicants must produce their DVLA Licence for examination.

Failure to pass this test at the third attempt will result in the application being recommended to the Licensing Committee for refusal.  Should the application be refused you cannot reapply for a period of 12 months from the date of the Committee decision.

An application for a Taxi Driver’s Licence must be considered by the Licensing Committee within six months from the lodging date.  If you have failed to pass the Police Test within this period the application will be recommended for refusal at the Licensing Committee and you could not re-apply for a period of twelve months.

Please Note
The application will not be processed until you have been interviewed by the Cabs Enforcement Officer.

5
Medical Certificate

A licence will not be issued until a certificate signed by your Registered Medical Practitioner to the effect that you are physically fit to drive a cab is produced.  A Certificate will be sent to you once you have applied.

Do not consult your Doctor until you have passed the Police knowledge test and have been formally advised that there are no objections to your application as your Doctor may charge for this service.

6
Unique Tax Reference Number

Persons who operate their own business must register as self employed with HMRC within 3 months of setting up the business or they may be subject to a fine.  Applicants will be issued with a 10 Digit Unique Reference Number that will remain with them for life.  Taxi Drivers who work for another individual or company and who are not self employed ie they receive a wage and are liable to pay tax through the PAYE system need not register with the Inland Revenue.

7
Disclosure Scotland

All applicants require to undergo an enhanced check through Disclosure Scotland.  A form will be sent to you once you have applied.

8

Data Protection Act 1998 - Your Personal Data

Dundee City Council respects your personal information and undertakes to comply with the Data Protection Act 1998.  The personal data you have provided will be used to process the application in terms of the Act stipulated on this form.  Your data may be disclosed to Tayside Police and other Council departments involved in the processing of the application and elected members when considering the application.  The data (with the exception of details of any convictions) will form a register which is open to public inspection.  Dundee City Council is the registered Data controller.  Any queries regarding the processing of your personal data by Dundee City Council should be directed to the Legal Manager, on (01382) 434000.  A copy of the Council's Data Protection Policy can be obtained by writing to the Legal Manager, 21 City Square, Dundee DD1  3BY.

We must protect the public funds we handle so we will carry out checks against Dundee City Council's and the Department for Work and Pensions benefit records in order to check the accuracy of the information to prevent or detect crime or protect public funds in other ways as allowed by law.

Further to the above the information you provide and any expected income you may gain from obtaining the Licence will be used to maximise the recovery of any debt that is owed to the Council.

We will not release information about you to anyone outside the Council unless the law allows us to do so.
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