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APPLICATION FOR CONFIRMATION OF PROVISIONAL PREMISES LICENCE
CHECKLIST
	
	CHECKLIST
	APPLICANT'S

CHECK

	OFFICE

CHECK

	1.
	Have Questions 1, 2 and 3 been completed?

	
	Yes/No
	Yes/No

	2.
	Are the contact details completed

i.e. E-mail Address and Telephone Number?

	
	Yes/No
	Yes/No

	3.
	Is the application form signed and dated?

	
	Yes/No
	Yes/No

	4.
	Is a Section 50 application attached?

	
	Yes/No
	Yes/No

	5.
	Balance of licence fee received?
	
	Yes/No


	Yes/No

	6.
	Have you read the privacy notice?
	
	Yes/No


	Yes/No

	7.
	Fee for outstanding Section 50’s applications received?
	
	Yes/No
	Yes/No


	COMMENTS
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APPLICATION FOR CONFIRMATION OF PROVISIONAL PREMISES LICENCE*
Licensing (Scotland) Act 2005, Section 46

APPLICANT INFORMATION

Question 1

	Name, address and postcode of premises:



	Name:
	

	Address:
	

	
	

	
	

	Postcode:
	
	


Question 2

	Name of premises licence holder:



	Name:
	

	Address:
	

	
	

	
	

	Postcode:
	
	


Question 3

	When do you expect the premises to be trading from?




	DATE:
	


DECLARATION BY APPLICANT OR AGENT ON BEHALF OF APPLICANT

If signing on behalf of the applicant please state in what capacity.

I confirm that there has been no variation (other than a minor variation) made to the operating plan or layout plan to which this application relates.

	Signature
	
	(see notes overleaf)

	
	
	

	Date
	
	

	

	Capacity
	
	APPLICANT/AGENT (delete as appropriate) 

	

	Telephone Number of Signatory
	

	

	E-mail address of Signatory
	


	I have enclosed the relevant documents with this application - please tick the relevant boxes

	Operating Plan
	

	Layout Plan (six copies A4 or A3 size)
	

	Provisional premises licence
	

	Building standards certificate
	

	Food hygiene certificate
	


NOTES

1.
Please lodge the application 14 days prior to your intended opening date.

2.
Consideration of the application is delegated to the Convener in consultation with the Clerk.

3.
The fee for confirmation depends on the rateable value as outlined below LESS £200 (being the fee already paid for the provisional premises licence).

	Premises Licences
	Rateable Value
	Fee

	
	
	

	
	
	£

	Category 1
	(-)
	200

	Category 2
	(1 - 11,500)
	800

	Category 3
	(11,501 - 35,000)
	1,100

	Category 4
	(35,001 - 70,000)
	1,300

	Category 5
	(70,001 - 140,000)
	1,700

	Category 6
	(140,000 +)
	2,000


4.
Lodging of Application
Please refer to the website for guidance on how to lodge and pay for an application or email licensing.board@dundeecity.gov.uk for more information.
5.
Licensing Office Privacy Note
The information you have provided on this application form, and from supporting documentary evidence – where applicable – will be used by Dundee City Council (the "data controller") for the purposes of the General Data Protection Regulation and the Data Protection Act 2018 in order to process your licensing application.

The Council may check information provided by you, or information about you provided by a third party such as NHS Tayside, Scottish Fire and Rescue Service, Scottish Ambulance Service and Police Scotland with other information held by us.  We may also get information from those third parties or share your information with them in order to check its accuracy, prevent or detect crime, protect public funds or where required by law.

In order to process your application, we will share your information in accordance with the Civic Government (Scotland) Act 1982, other licensing legislation and with relevant internal services of Dundee City Council.

Please note that you should read this service specific Privacy Notice in conjunction with the Council's Full Privacy Statement which is accessible on the Council's website at: www.dundeecity.gov.uk/privacy
I declare that the particulars given by me on this form are correct to the best of my knowledge and belief.  I authorise the use of all information which I have provided for the above purposes.  I hereby make application to Dundee City Council for the grant or renewal of the licence applied for.
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