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APPLICATION FOR PAVEMENT CAFÉ LICENCE

CHECKLIST

	
	CHECKLIST
	APPLICANT'S

CHECK

	OFFICE

CHECK

	1.
	Have Questions 1 to 7 been completed?


	
	Yes/No
	Yes/No

	2.
	Are the contact details completed

i.e. Address, Telephone Number and E-mail Address


	
	Yes/No
	Yes/No

	3.
	Is the application form signed and dated?


	
	Yes/No
	Yes/No

	4.
	A layout plan showing the area must be submitted with each application.


	
	Yes/No


	Yes/No

	5.
	Is the pavement café on council land? 

If yes then you will need to contact the Road’s Department to have a permit issued. If no permit is issued then you will not be able to use the licence.

	
	Yes/No
	Yes/No

	6.
	Have you read the privacy notice?
	
	Yes/No


	Yes/No

	7.
	Fee of £10 per 2 week block been received?


	
	Yes/No
	Yes/No


N.B.  APPLICATIONS MUST BE LODGED 28 DAYS PRIOR TO THE EVENT
	COMMENTS




PAVEMENT CAFE

Application for Occasional Licence

APPLICATIONS MUST BE LODGED NO LATER THAN 28 DAYS PRIOR TO THE EVENT

Before completing this form please read the guidance notes at the end of the form.

If you are completing this form by hand please write legibly in block capitals.  In all cases ensure that your answers are inside the boxes and written or typed in black ink.  Use additional sheets, if necessary.

	1. LICENCE DETAILS (see note 1)

	Premises licence number (if applicable)

	Personal licence number (if applicable)

	Name of voluntary organisation (if applicable)


	2. PERSONAL DETAILS

	TITLE (delete as appropriate): Mr Mrs Miss Ms Other (please state)

	Surname

Forenames


	

	DATE OF BIRTH
	Day
	Month
	Year



	ADDRESS WHERE ORDINARILY RESIDENT TO BE USED FOR CORRESPONDENCE PURPOSES

	

	Post town
	Post code

	TELEPHONE NUMBERS

	Daytime

Evening

Mobile
	

	FAX NUMBER
	

	E-MAIL ADDRESS (if you would prefer us to correspond with you by e-mail)




	3. THE PREMISES

	Description and location of pavement café/outside area



	Description of activities to be carried on in the pavement café /outside drinking area



	Full name and postal address of premises to which this pavement café/outside area application refers to



	4. DURATION OF LICENCE (dates)

	From:

To:




	5. Provide relevant details as to hours requested when alcohol will be sold for consumption in the pavement café/outside area

	Times for the sale of alcohol for consumption in the pavement café/outside area:



	Apart from the sale of alcohol please state what activities will be permitted in the area and the times of those activities e.g. the service of food. If there are to be no such activities please state ‘Nil’




	6. CHILDREN (see note 2)

This section must be completed where alcohol is for sale for consumption on the premises

	Are children or young persons permitted entry?  YES/NO (if answered yes the remainder of this section must be completed)

	Ages of children or young persons permitted entry
	Times at which children or young persons permitted entry



	7. CHECKLIST

	I have made or enclosed payment of the fee for the application (See Note 5)
	


	8. Signature and declaration by applicant (see note 3)

DECLARATION

The contents of this Application are true to the best of my knowledge and belief.

	SIGNATURE
	
	DATE


	


NOTES

1.
Section 56 of the Licensing (Scotland) Act provides that only:-
· The holder of a premises licence;
· The holder of a personal licence; or
· A representative of any voluntary organisation is eligible to apply for an occasional licence.
2.
Where alcohol is to be sold for consumption on the premises, the Act requires that a clear statement be made as to whether children or young persons are to be allowed entry and, if they are, a statement of the terms on which they are allowed entry.
3.
Licensing Office Privacy Note

The information you have provided on this application form, and from supporting documentary evidence – where applicable – will be used by Dundee City Council (the "data controller") for the purposes of the General Data Protection Regulation and the Data Protection Act 2018 in order to process your licensing application.

The Council may check information provided by you, or information about you provided by a third party such as NHS Tayside, Scottish Fire and Rescue Service, Scottish Ambulance Service and Police Scotland with other information held by us.  We may also get information from those third parties or share your information with them in order to check its accuracy, prevent or detect crime, protect public funds or where required by law.

In order to process your application, we will share your information in accordance with the Civic Government (Scotland) Act 1982, other licensing legislation and with relevant internal services of Dundee City Council.

Please note that you should read this service specific Privacy Notice in conjunction with the Council's Full Privacy Statement which is accessible on the Council's website at: www.dundeecity.gov.uk/privacy
I declare that the particulars given by me on this form are correct to the best of my knowledge and belief.  I authorise the use of all information which I have provided for the above purposes.  I hereby make application to Dundee City Council for the grant or renewal of the licence applied for.

4.
Information on the Licensing (Scotland) Act 2005 is available on the website of The Scottish Parliament (http://www.opsi.gov.uk/legislation/scotland/acts2005/20050016.htm).
5.
The fee of £10 per two week block must accompany this application.  
6.
Lodging of Application
This application can be lodged in person at Box Officer, City Square, Dundee (by appointment only), by post addressed to Licensing Department, 21 City Square, Dundee, DD1 3BY or by emailing the completed application and layout plan to licensing.board@dundeecity.gov.uk
Posted applications can be submitted with a cheque or applications can be paid online at https://my.dundeecity.gov.uk/service/Online_Payment_System?TType=LC using your premises licence number as the reference. The application will not be processed until the payment has been received.
Cheques can be made payable to Dundee City Council.

7.
Each application will be looked on an individual basis. This will include, but is not limited to, timings of the sale of alcohol, location of pavement café/outside drinking area and risk assessment.
8.
Applications for occasional licences shall be lodged no later than 28 days prior to the date of the event for which the licence is required.
9.
If there is an objection to the application this may delay the process and overall decision as whether the licence should be granted on not.

10.
If this is a new application then you will need to attach a layout plan to scale and there will need to be an inspection carried out before we can issue any licences.

11.
Is the pavement café on council land? If yes then you will need to contact the Road’s Department to have a permit issued. If no permit is issued then you will not be able to use the licence.
PAVEMENT CAFÉ DATES 2024
	From
	To
	Last Lodging Day
	Delete as Required

	1st January
	14th January 
	4th December 
	YES/NO

	15th January
	28th January 
	18th December
	YES/NO

	29th January 
	11th February 
	1st January 
	YES/NO

	12th February 
	25th February
	15th January 
	YES/NO

	26th February  
	10th March 
	29th January 
	YES/NO

	11th March
	24th March
	12th February 
	YES/NO

	25th March
	7th April
	26th February
	YES/NO

	8th April
	21st April
	11th March
	YES/NO

	22nd April
	5th May
	25th March
	YES/NO

	6th May
	19th May
	8th April
	YES/NO

	20th May
	2nd June
	22nd April
	YES/NO

	3rd June
	16th June
	6th May
	YES/NO

	17th June
	30th June
	20th May
	YES/NO

	1st July
	14th July
	3rd June
	YES/NO

	15th July
	28th July 
	17th June
	YES/NO

	29th July 
	11th August
	1st July
	YES/NO

	12th August
	25th August
	15th July
	YES/NO

	26th August
	8th September
	29th July 
	YES/NO

	9th September
	22nd September
	12th August
	YES/NO

	23rd September
	6th October 
	26th August
	YES/NO

	7th October
	20th October
	9th September
	YES/NO

	21st October
	3rd November
	23rd September
	YES/NO

	4th November
	17th November
	7th October
	YES/NO

	18th November
	1st December
	21st October
	YES/NO

	2nd December
	15th December
	4th November
	YES/NO

	16th December 
	29th December 
	18th November
	YES/NO


This application should be lodged with the Head of Democratic and Legal Services, Dundee City Council, 21 City Square, Dundee. Cheques should be made payable to Dundee City Council.

Applications can also be lodged by email to licensing.board@dundeecity.gov.uk and payment made online at https://my.dundeecity.gov.uk/service/Online_Payment_System?TType=LC using your premises licence number as the reference.
NOTES

Applications will be considered by the Council for Occasional Licences for Pavement Cafes for all year round.  Applications should be applied for in two week periods as detailed, each costing £10.00. You may apply for all periods on the one application at a total cost of £260.00.  Licences, if required, will be sent to you prior to the start of each two week period.  All applications will be required to be lodged at least 28 days prior to the commencement of the period(s) required.

Also, one hour extra will be granted during July and August 2024.
PAVEMENT CAFE CONDITIONS

ISSUED BY

DUNDEE CITY LICENSING BOARD

1.
To avoid causing a public nuisance the pavement cafe shall cease at 9.00p.m. each evening.  However, in July and August, the pavement cafe will be granted to operate until 10.00 p.m.

2.
Where an event is being held in Slessor Gardens any pavement café being on this date must employ at least 2 door stewards who are registered with the SIA to oversee the pavement cafe area in particular.

3.
The Premises Licence Holder or Designated Premises Manager shall ensure that staff:-

(a)
promptly collect all empty/unused drinking glasses and bottles from the pavement cafe area;

(b)
regularly supervise the pavement cafe and its patrons (this can be done whilst regularly collecting drinking glasses);

4.
A notice must be placed in a suitable area of the pavement cafe informing all patrons using the facility that alcohol shall only be consumed in that area and whilst being seated.

5. 
If the pavement café is on council land then you will need to have a permit issued from the roads department in order to use the licence from 1st April 2023.  

CRITERIA FOR CONSIDERATION OF AN APPLICATION

1.
If the Pavement Cafe is operational on more than 28 days in a 12 month period, planning permission may be required.  For information contact Planning at (planningenforcement@dundeecity.gov.uk).

2.
The application must be submitted at least 28 days prior to the proposed operation of the pavement café.

3.
The application must be accompanied by a drawing of the proposed pavement café area and its location in relation to the licensed premises.

4.
The drawing should be to scale and show the following detail:-


(a)
The width and length of the area including the cordon.


(b)
Location of table, chairs and cordon.


(c)
The width of the pavement.


(d)
Any street furniture.


(e)
The distance from the kerb edge to the cordon.

5.
If the pavement café is on council land then you will need to have a permit issued from the roads department in order to use the licence from 1st April 2023.  
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