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APPLICATION FOR PUBLIC CHARITABLE COLLECTION
CHECKLIST

	
	CHECKLIST
	
	APPLICANT’S CHECK

	OFFICE
CHECK


	1.
	Have questions 1 to 9 been completed?


	
	Yes/No
	Yes/No

	2.
	Is the contact details completed 

i.e. e-mail address and telephone number?


	
	Yes/No


	Yes/No



	3.
	Is the application form signed and dated?


	
	Yes/No
	Yes/No



	4.
	Is a copy of the current Public Liability Insurance attached?

	
	Yes/No 


	Yes/No



	5.
	Have you read the privacy notice?


	
	Yes/No
	Yes/No




	COMMENTS




	PLEASE NOTE   -
	APPLICATION TO BE LODGED NO LATER THAN 14 DAYS AFTER BOOKING MADE OR THE BOOKING WILL BE CANCELLED.


CIVIC GOVERNMENT (SCOTLAND) ACT 1982

PUBLIC CHARITABLE COLLECTION

APPLICATION FOR GRANT OF A LICENCE
	
	
	For Official Use Only

	[image: image1.jpg]



	
	Last Date for Consideration:

Date Received:

Receipt No.

Date to Officers:
	


TO BE COMPLETED BY APPLICANT (IN BLOCK CAPITALS)

ALL QUESTIONS MUST BE ANSWERED

APPLICATIONS MUST BE LODGED AT LEAST 28 DAYS PRIOR TO EVENT
	PLEASE NOTE   -
	APPLICATION TO BE LODGED NO LATER THAN 14 DAYS AFTER BOOKING MADE OR THE BOOKING WILL BE CANCELLED.


	1.


	Name and office address of Charitable Organisation

(including Business Hours Tele No).

	

	2.
	Name, home address and date of birth of person to be responsible for organisation of the collection (including Business Hours Tele No and E-mail Address).

	

	3.
	Details of charitable purpose on which money collected is to be spent.


	

	4.
	A.   Is application for House to House Collection?


	YES/NO (Delete as appropriate)

	
	B.   Dates requested.

      (Please give alternative dates if possible)


	


	5.
	A.   Is application for a Street Collection?
	YES/NO (Delete as appropriate)



	
	B.   Dates requested.

      (Please give alternative dates if possible)


	

	
	C.   Area requested.

      (Please give details)


	

	6.
	Is your organisation registered with the Office of the Scottish Charity Regulator (OSCR)


	YES/NO

(delete as appropriate)

If YES list below your OSCR number



	7.
	Does the Organisation hold an Exemption Certificate from the Secretary of State?


	

	8.
	Do any of the collectors, organisers or other persons connected with this collection receive any payment, gift, honorarium or grant in respect of services rendered in connection with the promotion or conduct of this collection?

(If yes - give details)


	YES/NO

(Delete as appropriate)

	9.
	Has the applicant or, to the knowledge of the applicant, anyone associated with the promotion of the collection, been refused a licence or order under the Act, or had a licence or order revoked?  If so, give particulars.


	


This application is made in terms of Section 119 of the Civic Government (Scotland) Act 1982 and any application granted is subject to the enclosed conditions.

N.B.
No more than two persons shall act as collectors or sellers at the same collecting or selling place.
LICENSING OFFICE PRIVACY NOTE
The information you have provided on this application form, and from supporting documentary evidence – where applicable – will be used by Dundee City Council (the "data controller") for the purposes of the General Data Protection Regulation and the Data Protection Act 2018 in order to process your licensing application.

The Council may check information provided by you, or information about you provided by a third party such as NHS Tayside, Scottish Fire and Rescue Service, Scottish Ambulance Service and Police Scotland with other information held by us.  We may also get information from those third parties or share your information with them in order to check its accuracy, prevent or detect crime, protect public funds or where required by law.

In order to process your application, we will share your information in accordance with the Civic Government (Scotland) Act 1982, other licensing legislation and with relevant internal services of Dundee City Council.

Please note that you should read this service specific Privacy Notice in conjunction with the Council's Full Privacy Statement which is accessible on the Council's website at: www.dundeecity.gov.uk/privacy
I declare that the particulars given by me on this form are correct to the best of my knowledge and belief.  I authorise the use of all information which I have provided for the above purposes.  I hereby make application to Dundee City Council for the grant or renewal of the licence applied for.

	Signature:
	
	

	
	
	

	Name (In block capitals):
	
	

	
	
	

	Date:
	
	

	
	
	

	Applicant/Agent/Director/Partner

(delete as appropriate):
	
	


	Signature:
	
	

	
	
	

	Name (In block capitals):
	
	

	
	
	

	Date:
	
	

	
	
	

	Applicant/Agent/Director/Partner

(delete as appropriate):
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