PAGE  
1

[image: image6.png]



DUNDEE CITY COUNCIL

A GUIDE TO COMMITTEE MEETINGS

INFORMATION
INTRODUCTION
This guide explains what happens at Committee meetings.  It is not a full statement of all the rules and regulations, but should give you an insight into what happens at these meetings.
When and where do the Committees meet?
Meetings of the main Committees are held on a regular basis with a Spring, Summer and Autumn recess.  There is a timetable of meetings on the Council website.  A timetable is also on display on the public notice board at 21 City Square, Dundee.  Most Meetings are held in the Main Council Chamber, City Chambers, City Square, Dundee.  Meetings are also held in the Committee Rooms, 14 City Square, Dundee (see page 4).  Generally, meetings start at 6pm, Licensing meetings start at 10am.
What Committees are there?

The Council has set up the undernoted Committees to carry out its business.  Information on the terms of reference to each Committee is available on the Council website.
Children and Families Services Committee

City Development Committee

Community Safety and Public Protection Committee

Planning Committee

Licensing Committee

Neighbourhood Services Committee

Policy and Resources Committee

Scrutiny Committee

Can the public come to the meetings and where do they sit?
In most cases, Committee meetings are open to the public and press, and they are very welcome to sit in and follow the proceedings.  Occasionally, meetings sit in private for legal reasons or reasons of confidentiality.  At most meetings members of the public sit in the Public Gallery (see page 5).  There is disabled access to the Chambers.
Who comes to Committee meetings?

The Councillors who are members of the Committee.  They sit round the table, with the Convener as the chairperson.  Usually, the Council's Senior Management and Committee Advisers sit at the centre table but this will depend on which Committee is meeting.

What happens at Committee meetings?

The Committee will deal with the items of business that have been put forward as they appear on the agenda.  They will ask questions of Officers and then debate the item under consideration.  If you would like copies of the agenda and related reports (not including any that are confidential), please ask the Council Officer.  If all the Councillors do not agree the recommendations in the report then a vote will be taken to decide what recommendations to approve.

DEPUTATIONS

What is a deputation?

A deputation is an individual or a group of people appointed to represent others and speak on their behalf, who want to have the opportunity to speak on an item of business before Committee.

Why a deputation?

From time to time, individuals or a group may wish to speak to a Committee meeting on an item of business before the meeting.  This allows the Councillors to hear, at first hand, the views of people who may be affected by a decision the Councillors are about to take.

What is the procedure?

If you want to speak as a deputation, you must sign your application and deliver it, or fax or e-mail it to the Chief Executive at least five clear working days prior to the date of the meeting at which the subject may be considered.  Applications requesting a deputation to be received at a meeting of the Planning Committee shall be considered only from the applicant or their agent or those who have previously submitted a letter of representation (whether a letter of support or a letter of objection) in respect of the original planning application to which the request relates.  Any later requests for deputations to be received shall be reported to Committee except in the case of the Planning Committee where no late requests for a deputation will be considered or reported.

· You must say what subject you want to speak about and what you want the Committee to do.

· Your request to speak will be put to the members of the Committee at the beginning of the meeting.

· If the request is granted (which could be after a vote), the deputation should be made up of no more than 10 people.

· No more than two members of any deputation will be allowed to speak to the meeting.  They may speak in total for no more than 7 minutes.

· After the deputation has spoken to the Committee, Councillors may ask the deputation questions.

· No debate or discussion is allowed to take place among the Councillors until the item is reached on the agenda.

· You need to ensure that you have timed your presentation to last no longer than 7 minutes.  Many deputations do not plan in advance and don't complete their presentation.

· All presentations are verbal only and the circulation of additional materials, photographs etc is not permitted, with the exception of the Planning Committee and then only with the prior agreement in writing of the Convener.
What happens after a Committee meeting?

All main Committees have full powers and therefore once a Committee has agreed to do something, the appropriate officer can then go ahead and do it.

Is a record taken of the meetings?
The official record of Committee meetings is contained in the 'minutes'.  This is not a word-for-word record but sets out decisions for legal and other purposes.  When the minutes are agreed, they are available on the Council's website with links to the reports which were considered at the meeting.

Who can help me?
If you have any questions or would like more information on Committee meetings, please contact:-

Committee Services Section

Corporate Services
21 City Square

Dundee

DD1 3BY

Phone:  (01382) 434075

E-mail:  lara.esposito@dundeecity.gov.uk
If you have any questions or would like more information on disabled access, please contact:-
Council Officer

City Chambers

City Square

Dundee

DD1 3BY

Phone:  (01382) 434217

E-mail: ray.marra@dundeecity.gov.uk
NOTE:
There are copies of Committee agendas and papers on the Council website (click on A-Z - Council Agenda or Council Minutes).
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COMMITTEE MEETING - 
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