	SCHOOL TRAVEL ASSISTANCE APPLICATION FORM 2018/19


SCHOOL TRAVEL ASSISTANCE CRITERIA 
The pupils HOME address must be 3 or more miles from their catchment school.

All pupils' distance will be calculated using the same method by City Development, they will calculate the shortest safest walking distance (SSWD) from home to school.

or

The pupils HOME address must be more than 2 miles from their catchment school and be in receipt of FREE SCHOOL MEALS
1) A separate form must be completed for each child.

2) A new application must be completed for each child prior to the start of the each session. If the pupil moves home address at any stage or if the pupil transfers to another school, a new application must be completed also.
3) The completed form must be returned to the school or to the Children and Families Service. Please note that it can take at least 7 working days to process an application form.

4) The Children and Families Service will notify you of your child's entitlement status to free school travel assistance.
5) You will receive correspondance on how to collect the pass from the Children and Families Service.The pass must be returned to the Children and Families Service if the pupil either ceases to travel or leaves the school. Failure to return the pass will render the parent/carer liable to an appropriate charge.
6) Any queries about entitlement to travel assistance should be made to Dundee City Council, School Support Team, Floor 4, Dundee House, 50 North Lindsay Street, Dundee, DD1 1NL,Telephone 01382 433020.

	
	CONDITIONS

•
Parents are responsible for supervising their children to/from their designated pick-up point until they board or alight from the vehicle. This may involve crossing roads.

•
Parents remain responsible for the behaviour of their children at all times.

•
Video camera surveillance may be in operation on vehicles. It should be noted that in cases of extreme or persistent misbehaviour, the City Council reserve the right to suspend free travel facilities.  School travel assistance arrangements will then become the responsibility of the parent/carer.

Dundee City Council will not accept liability for any loss or damage to
personal property carried on school contract vehicles. Contract drivers may refuse to carry large/bulky items or insist they are stowed in the luggage hold.




SCHOOL TRAVEL ASSISTANCE APPLICATION FORM 2018/19
	PLEASE READ THE NOTES OVERLEAF BEFORE COMPLETING THIS FORM
Surname __________________ Forename(s) __________________

Date of Birth ___/____/___ Male/Female (Delete as appropriate)

Full Postal Address _______________________________________________________________

Home Telephone Number _______________________

Parent/Carer Name (Print) _______________________

Emergency Contact Name _________________________ Telephone Number ____________  
School/College Name _________________________ School Stage ______

Date travel assistance is required from ____/____/____ 
In applying for travel assistance I accept and agree to the conditions stated overleaf.

Privacy Statement
In order for us to provide services to you as a Local Authority, we need you to give us your personal information. To deliver our services, to meet our legal obligations and protect public funds we need to collect, store, use, share and dispose of personal information. This is known as data processing. We also use your information to verify your identity where required, contact you by post, email or telephone and to maintain our records. 
We collect and use different categories of personal information, depending on the service we provide to you.  Further details on how we use your data with this form can be found on our website www.dundeecity.gov.uk/privacy
Declaration
I confirm that the information which I have provided in this form is correct to the best of my knowledge, and I authorise Dundee City Council to use my information for the above puposes.

Signature of Parent/Carer____________________________________ Date ______/______/______




For Office Use Only

Form approved by Children and Families Service on: 
______/______/______
Approved by: ________________________________________________________________________________________
Form received by Sustainable Transport Team on: 
______/______/______
Recived by: __________________________________________________________________________________________

Application Approved

Distance 3+ miles ______

FSM 2+ miles______




_____________________

_________________

Application Rejected on:  ____/____/____
Reason:__________________________________________________________

Note(s)  _____________________________________________________________________________________________

(N.B. We will aim for travel assistance to be in place for this date, however cannot guarantee this)









