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REGISTRATION OF NON COMMERCIAL SOCIETY
CHECKLIST

	
	CHECKLIST
	APPLICANT'S

CHECK

	OFFICE

CHECK

	1.
	Have questions 1 to 15 been completed?


	
	Yes/No
	Yes/No

	2.
	Are the contact details completed?

i.e. Address, Telephone Number and E-mail Address


	
	Yes/No
	Yes/No

	3.
	Is the application form signed and dated?


	
	Yes/No
	Yes/No

	4.
	Have you read the privacy notice?
	
	Yes/No


	Yes/No

	5.
	Has the fee of £40 per event been received?


	
	Yes/No
	Yes/No


	COMMENTS




	This form is prescribed by regulation 3(1)(a) of the Small Society Lotteries (Registration of Non-Commercial Societies) Regulations 2007

APPLICATION FORM FOR REGISTRATION OF NON-COMMERCIAL SOCIETY



	If you are completing this form by hand, please write legibly in block capitals using ink.



	To:
The Licensing Office


21 City Square


DUNDEE


DD1 3BY

Tel:
01382 434444
	This section is for official use only
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	SECTION A - Details of society applying for registration
	

	
	
	
	

	1.
	Name of society
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	2.
	Address (including postcode) of 
	
	

	
	office or head office of society
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	3.
	Telephone number of society
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	4.
	Please state the purpose(s) for  
	
	

	
	which the society is established
	
	

	
	and conducted
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	5.
	If the society is a registered
	
	

	
	charity, please give the society's
	
	

	
	unique charity registration number
	
	

	
	
	
	

	
	
	

	6.
	Has the society held an operating licence under the Gambling Act 2005 in the period of five years ending with the date of this application?

                                                                                     "YES"           "NO"


	

	
	

	7.
	If the answer to question 6 is "Yes" has the operating licence been revoked in the period of five years ending with the date of this application?


                                                                                     "YES"            "NO"


	


	
	
	
	
	

	8.
	If the answer to question 7 is "Yes" please state the reasons for revocation and enclose a copy of the notice of revocation if one is available.
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	9.
	Has the society applied for and been refused an operating licence in the period of five years ending with the date of this application?


                                                                                     "YES"            "NO"



	SECTION B - General Information about person applying on behalf of society



	10.
	Name
	
	

	
	
	
	

	
	
	
	

	11.
	Capacity
	
	

	
	
	
	

	
	
	
	

	12.
	Address (including postcode)
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	13.
	Daytime telephone number
	
	

	
	
	
	

	
	
	
	

	
	SECTION C - Contact details for correspondence associated with this application
	

	
	
	
	

	14.
	Please tick one box as appropriate to indicate address for correspondence in relation to this application:
	

	
	
	

	
	Address in Section A                    Address in Section B                    Address Below               :

	

	
	
	
	

	
	Address (including postcode)
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Telephone number
	
	

	
	
	
	

	
	E-mail address (if the applicant is happy for correspondence in relation to this application to be sent via e-mail)

	

	
	
	

	
	
	

	
	
	
	

	
	SECTION D - Declaration
	

	
	
	

	15.
	Please complete the following declaration and checklist:
	

	
	
	

	
	I [full name]
	
	

	
	(a). 
make this application on behalf of the society referred to in Section A and have 
authority to act on behalf of that society.

	

	
	(b). 
enclose payment of the registration fee of £40.

(c).
confirm that, to the best of my knowledge, the information contained in this 
application is true.  I understand that it is an offence under Section 342 of the 
Gambling Act 2005 to give information which is false or misleading in, or in 
relation to, this application.
	

	
	
	
	

	
	Signature
	
	

	
	
	
	

	
	Date
	
	

	
	
	
	

	
	Capacity
	
	

	
	
	
	

	
	Licensing Office Privacy Note

The information you have provided on this application form, and from supporting documentary evidence – where applicable – will be used by Dundee City Council (the "data controller") for the purposes of the General Data Protection Regulation and the Data Protection Act 2018 in order to process your licensing application.

The Council may check information provided by you, or information about you provided by a third party such as NHS Tayside, Scottish Fire and Rescue Service, Scottish Ambulance Service and Police Scotland with other information held by us.  We may also get information from those third parties or share your information with them in order to check its accuracy, prevent or detect crime, protect public funds or where required by law.

In order to process your application, we will share your information in accordance with the Civic Government (Scotland) Act 1982, other licensing legislation and with relevant internal services of Dundee City Council.

Please note that you should read this service specific Privacy Notice in conjunction with the Council's Full Privacy Statement which is accessible on the Council's website at: www.dundeecity.gov.uk/privacy
I declare that the particulars given by me on this form are correct to the best of my knowledge and belief.  I authorise the use of all information which I have provided for the above purposes.  I hereby make application to Dundee City Council for the grant or renewal of the licence applied for.


	

	
	Note to societies applying for registration:

The application will be refused if in the period of five years ending with the date of the application:

(a).
an operating licence held by the society has been revoked under section 
119(1) of the Gambling Act 2005, or

(b).
an application for an operating licence made by the society has been refused.

The application may be refused if the local authority think that:

(a).
the society is not a non-commercial society,

(b).
a person who will or may be connected with the promotion of the lottery has 
been convicted of a relevant offence, or

(c).
information provided in or with the application is false or misleading.


	


	
	Lodging of Application

Please refer to the website for guidance on how to lodge and pay for an application or email licensing.board@dundeecity.gov.uk for more information.

	


EXPLANATORY NOTE
(This note is not part of the Regulations)

These Regulations prescribe the fees and other requirements in relation to the registration of non-commercial societies for the promotion of small society lotteries under the Gambling Act 2005 ("the Act").

Regulation 3 and the Schedule to these Regulations set the application fee and prescribe the form in which an application for registration must be made.

Paragraph 44(a) of Schedule 11 to the Act requires local authorities to enter the applicant, together with any prescribed information, in a register.  Regulation 4 requires local authorities to record in the register the date on which that entry is made.

Regulation 5 prescribes the annual fee payable by registered societies to local authorities, and the period within which it should be paid.
t:\documents\forms (masters)\licensing\applications\appregistrationnon-commerical society.doc 


